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Mission Statement – The IAHPERD shall:

Provide professional leadership and support for the enhancement of healthy active lifestyles.

CONSTITUTION OF THE IOWA ASSOCIATION

FOR HEALTH, PHYSICAL EDUCATION, RECREATION AND DANCE

ARTICLE I

Name

The organization shall be called the Iowa Association for Health, Physical Education, Recreation and Dance (IAHPERD).

ARTICLE II

Purposes

The aims of the Iowa Association for Health, Physical Education, Recreation and Dance shall be the same as those for the American Alliance for Health, Physical Education, Recreation and Dance with the exception of part (G), which has been modified as needed for the Iowa Association.

(a) To provide for sound and adequate programs based upon the needs, interests and inherent capacities of the individual for his/her optimum development.

(b) To contribute to the individual’s understanding of his/her role as a democratic citizen in America and in the world at large.

(c) To provide the leadership essential to the continued development and improvement of sound and adequate programs in the four related fields.

(d) To awaken and stimulate an intelligent and comprehensive interest in health education, physical education, recreation and dance.

(e) To assist in research and experimentation, and to disseminate accurate information.

(f) To promote sound community relationships leading to adequate support for these programs.

(g) To assist in coordinating the activities of district and local associations within the state, and to coordinate the activities of the state with those of the American Alliance for Health, Physical Education, Recreation and Dance.

(h) To affiliate and cooperate with other associations in improving the profession.

(i) To raise the professional standards of the associations through the utilization of appropriate opportunities.

(j) To promote pertinent legislative action.

ARTICLE III

Membership

The Iowa Association for Health, Physical Education, Recreation and Dance shall consist of members as hereinafter provided.  (See By-Laws Article I.)

ARTICLE IV

District and Local Associations

There may be district and local associations.  The districts shall be identical with those of the Area Education Agency.  Local associations may be made up of members from one city, county, or from any other geographical grouping smaller than a district.

ARTICLE V

Divisions

Members of this association may organize as a group in the interest of any particular department or phase of health, physical education, recreation and dance, and with the approval of the executive committee may become affiliated within the Iowa Association for Health, Physical Education, Recreation and Dance as a division.

ARTICLE VI

Business

The business of the Iowa Association for Health, Physical Education, Recreation and Dance shall be conducted by the Executive Board and Legislative Council constituted as hereinafter provided.

ARTICLE VII

Voting

Only those having paid dues to the Association as provided in the By-Laws will be eligible to vote.

ARTICLE VIII

Amendments

Section 1. This constitution may be amended at the annual convention of the IAHPERD.  Proposed amendments or changes must appear in the Iowa Journal for HPERD prior to the time of the annual convention.  Proposed amendments to the constitution must be approved by the Executive Board and Legislative Council prior to publication.

Section 2. An affirmative vote equivalent to two-thirds of the membership present at the annual convention shall be necessary for amendment.

Section 3. Proposed changes in the constitution that requires a membership vote prior to the fall convention may be voted on via U.S. mail or electronic mail. An affirmative mail vote equivalent to two-thirds of the vote cast shall be needed for passage of amendments.

ARTICLE IX

Honor Awards

Honor awards, distinguished service awards, and Honorary Life Memberships may be given for meritorious service as provided in the operating code.

ARTICLE X

Publications

Section 1. The official publication shall be the IOWA JOURNAL FOR HEALTH, PHYSICAL EDUCATION, RECREATION AND DANCE.
Section 2. The distribution and publication of other materials may be authorized by the Executive Board and the Legislative Council.

ARTICLE XI

Fiscal Year

The fiscal year shall extend from June 1 to May 31.

ARTICLE XII

Tax Exempt Restrictions
No part of the net earnings of the Association shall inure (insure) to the benefits of any member, sponsor, donor, creator, director, officer, employee, or without limitation, any other individual or to the benefit of any corporation, organization, any part of the net earnings of which insure to the benefit of any private individual: provided, this shall not prevent payment of reasonable compensation for services actually rendered to the Association and affecting its purposes.

The Association shall not divert any part of its income or corpus to any member, sponsor, donor, creator, director, officer, or employee: by lending any part of its income or corpus without receipt of adequate security and a reasonable rate of interest: by paying any compensation in excess of reasonable allowance for salaries, or other compensation for personal services actually rendered: by making any purchase of security or other property for more than adequate consideration for money or money's worth; by selling any substantial part of its securities or other property for less than adequate consideration for money or money's worth; or by engaging in any other transaction which either, directly or indirectly, results in such diversion of its income or corpus. The Association shall not make any accumulation of its income, unreasonable in amount or duration, or use any income for purpose other than the objectives here in before set forth or invest any income in any manner as to jeopardize the fulfillment or caring out of its objectives. The Association shall not devote a substantial portion of its activities to carrying on propaganda or otherwise attempting to influence legislation, and in no event shall the Association engage in any legislative activities other than those in direct furtherance of the Association's stated objectives. The Association shall not participate in or intervene in any political campaign on behalf of any candidate for public office. In general, the Association shall not act in any way or engage in any activity which might affect its right to full tax exemption or the right of donors to the Association to full tax deduction for their contributions to the Association, and the Alliance shall be so operated as to be entitled to and receive all tax exemptions, federal or local, which may from time to time be granted to charitable, scientific, or educational associations or foundations.

No part of the net earnings of the Association shall be used for the benefit of, or to the advantage of any member, sponsor, donor, creator, trustee, officer, employee, or without limitation, any other private individual. No part of the net earnings shall be used for the benefit of any corporation or organization in which any private individual might benefit, or in which a substantial part of the activities of such corporation or organization is the carrying on of propaganda or otherwise attempting to influence legislation, provided that this restriction shall not prevent payment of reasonable compensation for services actually rendered to or for the Association in effecting its purpose.

ARTICLE XIII

Dissolution

Should the IAHPERD be dissolved, the assets shall revert to the American Alliance for Health, Physical Education, Recreation and Dance.

BY-LAWS

ARTICLE I

Membership

Section 1.  Anyone interested in the promotion of health, physical education, recreation, dance, or other movement-related areas may become a member upon payment of yearly dues.

Section 2.  Regular professional members shall consist of persons professionally engaged in one or more of the areas represented by the IAHPERD.  The annual dues for regular professional memberships shall be $35.00.

Section 3.  Student members (undergraduate and graduate) shall be those persons who are actively engaged on a full-time basis during the school year in the pursuit of a degree in health education, physical education, exercise science, recreation, dance, or equivalent major.  The annual dues for student members shall be $15.00.

Section 4.  An institution library membership shall be for the sole purpose of subscription to the IOWA JOURNAL FOR HPERD at an annual rate of $35.00.

Section 5.  Professional members having retired from full-time employment and having been a regular professional member in good standing for a minimum of 10 years shall be eligible, upon written application, for retiree membership with no annual cost.

Section 6.  The annual dues of the Association will begin upon payment and will expire one year after dues are paid.

Section 7.  Any person may be restored to membership upon payment of dues for the current year and be eligible to vote.

Section 8.  Members coordinating Jump Rope for Heart or Hoops for Heart raising year $1000.00 will

have membership dues of $20.00 a year.

Section 9. First year members will be free.

Section 10. A three year membership will be offered at $84.00.

Section 11. A lifetime membership will be offered at $420.00.

ARTICLE II

Structure

Section 1.  The organization of the IAHPERD shall consist of the following units duly constituted according to these By-laws:  divisions, sections, and committees.

Section 2.  The term ‘division’ refers to the major organizational units within IAHPERD, namely the Physical Education & Sport Division and the Health Division.  Each division is headed by a vice-president and vice-president elect who, as duly elected officers, are responsible for the programs and activities undertaken within their respective division.  Vice-presidents will be directly accountable to the President.

Section 3.  The term ‘section’ refers to a major interest group within a division, as outlined below.  Each section is headed by a section chair and a section chair-elect who, as duly elected officers, are responsible for the programs and activities undertaken within their respective section.  Section chairs will be directly accountable to the vice-president of their division.

	Physical Education & Sport Division
	Elementary Physical Education Section

Secondary Physical Education Section

Sport Section

	Health Division
	School Health Section

Fitness Promotion Section


Section 4.  The term ‘committee’ refers to a group of members appointed by the President to perform a designated service for the IAHPERD.  The committees of the IAHPERD shall be either Standing Committees, identified by name in the By-laws and governed by an operating code, or Ad Hoc Committees, created to complete a specific function and dissolved upon completion of the assigned charge.

ARTICLE III

Governance

Section 1.  The governing organization of the IAHPERD shall include the Executive Board and the Legislative Council duly constituted as provided in these By-laws.

Section 2.  The Executive Board shall consist of 13 voting members, including the president, president-elect, immediate past-president, secretary, treasurer, vice-president of the Physical Education & Sport Division, vice-president of the Health Division, the district representative coordinator, and chairpersons of the following sections:  Elementary Physical Education, Secondary Physical Education, Sport, School Health, and Fitness Promotion.  The Executive Director will serve as a non-voting, ex-officio member.

Section 3.  The Legislative Council shall consist of a maximum of 52 members having equal rights represented by the following delegates:

a. Members of the Executive Board (13) – president, president-elect, immediate past-president, secretary, treasurer, vice-president of the Physical Education & Sport Division, vice-president of the Health Division, district representative coordinator, and chairpersons of the following sections:  Elementary Physical Education, Secondary Physical Education, Sport, School Health, and Fitness Promotion

b. Appointed positions (5) – membership director, convention manager, archivist/necrologist, journal editor, and webmaster

c. Standing committee chairpersons (12) – committees include Dance, Adapted Physical Education, Legislative Affairs, Recognition, Public Relations, Student Affairs, Retirees, Higher Education, Recreation, Community Health, Joint Projects, and Fitness Education

d. A maximum of 14 district representatives (14) – one representing each Area Education Agency except that of the district representative coordinator

e. Elect positions (7) – vice-president elects of Physical Education & Sport Division and Health Division, section chairperson-elects for Elementary Physical Education, Secondary Physical Education, Sport, School Health, and Fitness Promotion

f. Executive Director (ex-officio with no vote)

g. Proxy voting is allowed by any voting delegate.

Section 4.  The Executive Board shall, on behalf of the Legislative Council, initiate and transact all business necessary for the administration of the IAHPERD, except as provided below.  The Executive Board shall review and formulate policies concerning the IAHPERD, sanction programs and activities, and approve the operating budget of the IAHPERD.

Section 5.  Eight or more voting members of the Executive Board present in person shall constitute a quorum for the transaction of business.

Section 6.  There shall be a minimum of three meetings of the Executive Board each year to conduct the business of the association.  One meeting will be held at the time of the annual state convention and the other meetings scheduled by the President periodically throughout the year, normally in early Winter and again in the Spring.  Additional meetings may be called by the President at the request of a majority of Board members.

Section 7.  The Legislative Council shall effect changes to the Constitution and By-laws of the IAHPERD, initiate such business as it deems advisable, and exercise veto power over action taken by the Executive Board upon a vote equivalent to two-thirds of votes cast at an official meeting.  All aspects of the administration and business of the IAHPERD shall be monitored by the Legislative Council to assure compliance with the Constitution and/or By-laws of the Association.

Section 8.  Twenty members of the Legislative Council present in person shall constitute a quorum for the transaction of business.

Section 9.  The Legislative Council shall meet annually during the state convention.  This meeting shall coincide with the meeting of the Executive Board as described above.  Other meetings shall be called at the discretion of the President, or, if requested, by a majority of the Legislative Council.

ARTICLE IV

Officers

Section 1.  The officers of the Association shall consist of the 13 voting members of the Executive Board as follows:  president, president-elect, immediate past-president, secretary, treasurer, vice-presidents of the two divisions, chairpersons of the five sections, and the district representative coordinator.  All officers shall be current IAHPERD members.  Officers must be either residents of Iowa or have their professional responsibilities within the state of Iowa.  

Section 2.  The officers of the Association, with the exception of the secretary, treasurer, and district representative coordinator, shall be elected by a vote of current members of the Association.  The Nominations Committee shall prepare a slate of two candidates to be voted on through on-site voting held at the annual convention.  Student, retiree, and professional members are eligible to vote.  Provisions shall be made for absentee voting for those members desiring to vote, but unable to attend the convention.  Should no one candidate receive a majority of votes cast, the Legislative Council will vote to break the tie. 

Section 3.  The Secretary and Treasurer shall be appointed by the President to serve a one-year term.  Appointments may be continued for any number of years.

Section 4.  The District Representative Coordinator shall be one of the AEA Representatives serving on the Legislative Council and shall be chosen by the AEA Representatives themselves to serve a one-year term.  The District Representative Coordinator may be reappointed to serve additional terms.

Section 5.  A full description of the duties and responsibilities of the various offices are set forth in the operating code.

ARTICLE V

Presidential Appointments

Section 1.  The Presidential appointees within the IAHPERD shall consist of the following:  Secretary, Treasurer, Membership Director, Convention Manager, Archivist/Necrologist, Journal Editor, Webmaster, and a District Representative for each of the Area Education Agencies.

Section 2.  Duration of appointments shall coincide with the President’s term of office.

Section 3.  The duties and functions of the various appointees are set forth in their respective operating codes.

ARTICLE VI

Committees

Section 1.  Standing committees within the IAHPERD shall consist of the following:  Dance, Adapted Physical Education, Legislative Affairs, Public Relations, Recognition, Student Affairs, Retirees, Higher Education, Recreation, Community Health, Joint Projects, Fitness Education, Finance, Nominations, and Structure and Function.

Section 2.  The President shall appoint a chair for each of the standing committees, with the exception of those specifically provided in the operating code of the Past-President (Finance, Nominations, and Structure and Function).  Duration of appointments shall coincide with the President’s term of office.

Section 3.  The membership, functions, organization, and duties of the various standing committees are set forth in their respective operating codes.

Section 4.  Special ad-hoc committees representing particular interests of the Association may be appointed by the President as needed.

ARTICLE VII

Amendments 

Section 1.  Proposed amendments to the By-laws must be approved by the Executive Board and the By-laws may be amended at any meeting of the Legislative Council provided that the proposed amendments have previously appeared in the Iowa Journal or IAHPERD Newsletter, or have been mailed to the entire membership one month prior to the Legislative Council meeting.  

Section 2.  Amendments must be approved by at least two-thirds of the Legislative Council members present.

ARTICLE VIII

Addendum

The policies and procedure that have been adopted by the Legislative Council and the Executive Board shall be included in the Constitution, By-laws, and Operating Code, as appropriate.

IAHPERD Hierarchical Structure

President


Legislative Affairs Committee


Convention Manager


Recognition Committee

President-Elect


Student Affairs Committee


Higher Education Committee


Joint Projects Committee (JRFH/HFH)

Past President


Nominating Committee


Structure and Function


Public Relations Committee

Executive Director


Membership Director


Journal Editor


Newsletter Editor


Webmaster

Vice President- Physical Education and Sport Division


Elementary Physical Education Section


Secondary Physical Education Section


Sport Section


Adapted Physical Education Committee


Recreation Committee


Dance Committee


Fitness Education Committee (Physical Best)

Vice President- Health Division


School Health Section


Fitness Promotion Section


Community Health Committee


Retirees Committee

District Representative Coordinator


AEA Representatives (maximum of 14)

Treasurer


Finance Committee

Secretary


Archivist/Necrologist


IAHPERD VOTING DISTRIBUTION

Executive Board 
Legislative Council

(13 voting members)
(52 voting members)
President
Executive board
 13 votes

Past-President
Vice-Presidents elects
   2

President-Elect

Section Chairs-elects
     5

Secretary
Convention manager

    1

Treasurer

Journal Editor


    1

Vice-President: Physical Education & Sport Division

Joint Projects Committee Chair
    1

Vice-President: Health Division

District Representatives
 
  15

District Representative Coordinator

Webmaster


    1

Elementary Physical Education Section Chair

Community Health Committee Chair  1

Secondary Physical Education Section Chair

Dance Committee Chair 

    1

Sports Section Chair

Retirees Committee Chair

    1

School Health Section Chair

Adapted PE Committee Chair
    1

Fitness Promotion Section Chair

Membership Director

    1

Executive Director (ex-officio)

Fitness Education Committee Chair    1



Legislative Affairs Committee Chair   1



Higher Education Committee Chair
    1



Recreation Committee Chair
    1



Public Relations Committee Chair
    1



Recognition Committee Chair
    1



Student Affairs Committee Chair
    1



Archivist/Necrologist

    1

Note:

Section chair-elects are strongly encouraged to attend and participate in legislative council meetings. They shall vote should their chair be absent. Committee chairs, whose positions are not listed above, are also strongly encouraged to attend and participate in legislative council meetings.

                                           IAHPERD Office Report Codes*

Executive Board





Standing Committee Chairs
A-1 President
E-1 Adapted Physical Education 

A-2 President-Elect
E-2 Community Health 

A-3 Past President




E-3 Dance 

A-4 Executive Director
E-4 Finance

A-5 Secretary
E-5 Fitness Education 

A-6 Treasurer
E-6 Higher Education 

B-1 VP Health
E-7 Joint projects 

B-2 VP Physical Education and Sport
E-8 Legislative Affairs 

B-3 District Representative Coordinator
E-9 Nominating

C-1 Sport Section Chair
E-10 Public Relations 

C-2 Fitness Promotion Section Chair
E-11 Recognition

C-3 Elementary Physical Education Section Chair
E-12 Recreation

C-4 Secondary Physical Education Section Chair
E-13 Retirees

C-5 School Health Section Chair 
E-14 Structure and Function


E-15 Student Affairs

District Representatives
Other Presidential Appointees
D-1 Area 1
F-1 Archivist/Necrologist 

D-2 Area 267
F-2 Convention Manager 

D-4 Area 4
F-3 Journal Editor 

D-8 Area 8 
F-4 Membership Director

D-9 Area 9 
F-5 Newsletter Editor


D-10 Area 10 
F-6 Webmaster


D-11 Area 11


D-12 Area 12

D-13 Area 13

D-14 Area 14

D-15 Area 15

D-16 Area 16

* See following page for the IAHPERD Annual Report Form that is to be used.

IAHPERD Annual Report Form
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Name of Office: _____________________________________________________

Your Name and address: ______________________________________________________

        (Please print)  

                                          ______________________________________________

                                          ______________________________________________

E-Mail Address: _____________________________________________________

Official Activities or Meetings Attended

Projects or Duties Completed

III.       Works in Progress

IV. Items for Discussion.

V.       Recommendations for Action

 SEQ CHAPTER \h \r 1 

A-1

EXECUTIVE OFFICERS

(In addition to duties outlined below refer to stipulations outlined in the Constitution)

PRESIDENT

I.   NAME:  The name of this office shall be president of the Iowa Association for Health, Physical 

     Education, Recreation and Dance.

II.  OFFICER:

A. 
Eligibility:  Must meet the continuous eligibility requirements of AAHPERD and IAHPERD to serve as a voting delegate, and must either be a resident of the state of Iowa or have their professional responsibilities within the State of Iowa.

B. 
How Elected:  The president-elect shall become the president.

C. 
Term of Office:  Term of office begins at the end of the following fall convention.  The president serves one year as president-elect prior to taking over the office of president of IAHPERD.

D. 
Vacancy:  Should the office of the president be vacated, the president-elect shall fill out the term for the president and then shall serve his/her term as president.

III. GENERAL DUTIES:

A. 
Call and preside at all meetings of the executive board and the legislative council. 

B. 
Appoint a chair for each of the committees as specified in the constitution.

C. 
Provide each committee chair and section chair with the appropriate operating code.

D. 
Serve as an ex-officio member of all standing and appointment committees.

E. 
Appoint a convention manager, Journal editor, Membership Director, and other Presidential Appointees as specified in the constitution.

F. 
Assist with the selection of major convention speakers.

G. 
Be responsible for working with the executive director, section chairs, and committee chairs.

H. 
Consult with the president-elect to assure that all committees are in place as the president-elect assumes the presidency.

I. 
Send president’s report to journal editor for fall journal.

J. 
Serve as a member of the Representative Assembly of the Central District of AAHPERD. 

K. 
Serve as a member of the Representative Assembly of AAHPERD.

L. 
Assume the duties of the executive director, without compensation, should that office become temporarily vacated.

IV. DUTIES RELATED TO DISTRICT AND NATIONAL AAHPERD

A. 
When requested to do so by the president of the Central District, the president of IAHPERD shall recommend persons to serve on Central District Committees.  The persons recommended should be associated with the appropriate state committee; i.e., the Archivist for the IAHPERD should serve on the Central District historical committee.  This relationship may also be true for necrology, recognition awards, international, etc., committees.

B. 
The president of IAHPERD shall prepare the president’s report as follows:  Using the previous president’s report as a guide, send two copies to the archivist, one copy of the executive director, one copy to the Central District representative to the AAHPERD, and two copies to the Director of District and State Relations of AAHPERD.

     C.
At the request of the National AAHPERD, the president shall appoint persons to serve on the 

Representative Assembly of AAHPERD.  These appointees should include the president, president-elect, and immediate past president of IAHPERD.  The AAHPERD office will indicate the number of representatives.  Other delegates should be chosen from the executive board.

D.
At the request of the secretary of Central District AHPERD, appoint delegates from Iowa to serve on the Central District Representative Assembly.  Delegates should include the president, president-elect, and immediate past president.  Other delegates and proxies, who meet the continuous eligibility requirements of IAHPERD and AAHPERD to serve as a voting delegate, should be chosen from the executive board of the IAHPERD.  The secretary of Central District AHPERD will notify the president as to the number of delegates allotted to Iowa.

E.
Arrange for the clearance of proxies at Central District AHPERD and the AAHPERD Representative Assembly.

V.  DUTIES RELATED TO THE IOWA ASSOCIATION

A. 
Not later than January, the president shall appoint a nominating committee that consists of any four members plus the immediate past president who shall serve as chair.  (Consideration should be given to teaching level and area of the state represented by the committee members.)

B. 
Not later than May, the president shall send to the executive secretary of the Iowa High School Athletic Association, Boone, and to the executive secretary of the Iowa Girls’ High School Athletic Union, Des Moines, a letter with any information concerning the IAHPERD that should be printed on the IHSAA calendar and in the IGHSAU Newsletter which is distributed to all coaches.

C. 
Send a summary of the year’s activities to the Archivist and include specific contributions by members, professional correspondence, honors received by members and other matters and records of historical significance.

VI. DUTIES RELATED TO THE IAHPERD CONVENTION

A. 
Appoint an auditing committee, which shall audit the books of the treasurer and report to the legislative council the findings of the audit.  A second audit shall be conducted at a time of a change in treasurer.

B. 
Before the fall convention the president shall write to each officer and chair of a committee and remind them that they are to prepare 15 copies of a report (identifying their code with the appropriate filing number) on their work during the year.  This report is to be turned into the secretary at the legislative council meeting conducted during the fall convention.  A copy of the report is given to the incoming immediate past president, president, president-elect, secretary, archivist, and to the incoming officer for the position reported.  Review the content of this annual report with the incoming person and share rationale concerning any recommendations.

A-2

IAHPERD

OPERATING CODE

(In addition to duties outlined below refer to stipulations outlined in the Constitution)

PRESIDENT-ELECT

I.   NAME:  The name of this office shall be president-elect of the Iowa Association for Health, Physical 

     Education, Recreation and Dance.

II. ORGANIZATION: The President-Elect will be responsible for the following standing committees: Student Affairs, Higher Education and Joints Projects.

III.  OFFICER:

A. 
Eligibility:  This office shall be held alternately by a male and a female who must meet the continuous eligibility requirements of AAHPERD and IAHPERD to serve as a voting delegate, and must be either a resident of the state of Iowa or have their professional responsibilities within the state of Iowa.

B. 
How Elected: Shall be elected by vote of the IAHPERD members.

C. 
Term of Office:  Term of office begins at the end of the annual fall convention and continues until the end of the following fall convention.

D. 
Vacancy: Should the office of president-elect be vacated, the nominating committee shall prepare a slate of two candidates.  The voting shall be conducted by the president utilizing a mail ballot of the legislative council.

IV. DUTIES:

A. 
Attend, participate in, and vote at all regular meetings of the legislative council, executive board and any special meetings.

B. 
At the direction of the executive board, attend the Leadership Development Conference of the AAHPERD.

C. 
Become familiar with the duties and responsibilities of the president.

D. 
The president-elect shall assist the president in convention program planning.

1.  Make arrangements for gifts to be presented to the national president 

     and/or other major out-of-state presenters.  Gifts may be purchased on behalf of IAHPERD for  

     the Iowa president and immediate past president.

2.  Coordinate, notify and be host/hostess to guests, and make seating arrangements for the 

     opening session, luncheon and banquet.

3.  Assist the president with the selection of and invitations to major convention speakers.

4.  Work directly with the convention manager, the divisions’ vice presidents, committee chairs and                                appointments.

E. 
Attend the meeting of the state presidents-elect in the Central District.

F. 
Be prepared, if asked, to serve as a delegate to the AAHPERD Alliance Assembly at the AAHPERD National Convention and to the Central District HPERD Representative Assembly at the Central District AAHPERD Convention.

G. 
Complete legislative council appointments prior to assuming the presidency.  A report on committee appointments should be ready by December executive board meeting, upon assuming the office of president.

H. 
Submit to the secretary of the IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code A-2) outlining activities of the president-elect and share rationale concerning any recommendations.

I. 
Send president-elects message to the journal editor for the spring Journal.

J. 
Meet with the new president-elect to acquaint the successor with the responsibilities of the office as well as operating procedures, and to pass along the official records.

K. 
Plan and coordinate the president’s reception with the program committee and convention manager.

A-3

IAHPERD

OPERATING CODE

(In addition to duties outlined below refer to stipulations outlined in the Constitution.)

IMMEDIATE PAST PRESIDENT

I.  NAME:  The name of this office shall be immediate past president of the Iowa Association for Health, 

    Physical Education, Recreation and Dance.

II. ORGANIZATION: The Immediate past President will be responsible for the following standing committees: Nomination, Public Relations and Structure and Function.

III.  OFFICER:

A. 
Eligibility:  Must be a member of AAHPERD and IAHPERD and must either be a resident of Iowa or 

have professional responsibilities within the state of Iowa.

B. 
How Elected:  After serving as president, succeeds to the office of immediate past president.

C. 
Term of Office:  Term of office begins at the end of the annual fall convention and continues until the end of the following fall convention.

D. 
Vacancy: Should the office of immediate past president be vacated, the president shall appoint a past president to fulfill the term of office.

IV.  DUTIES:

A. 
Serve as a member of the executive board and as an advisor to the president.

B. 
Serve as Parliamentarian.  Be familiar with the structure of the Constitution, By-Laws, and Operating Code of IAHPERD in an effort to follow proper procedures at meetings and suggest changes in the best interest of IAHPERD’s goals.

C. 
Serve as chair of the structure and function committee.

D. 
Serve as chair of the nominating committee.  Inform all officers of the Association and its sections of their election.

E. 
Coordinate with the president and president-elect the selection of major convention speakers.

F. 
Serve as a member of the Representative Assembly of the Central District of AAHPERD.

G. 
Serve as a member of the Representative Assembly of the AAHPERD.

H. 
Develop and/or revise with the structure and function committee all operating codes of the IAHPERD executive board, standing committee, and others as needed.  See that the president has copies of the codes to distribute to new personnel after the election.

I. 
Follow up on delegates appointed to the Representative Assembly of AAHPERD, maintain contact with delegates; inform them of procedures to follow in the event they are unable to attend AAHPERD Convention and Representative Assembly.  In the absence of the president, clear any proxies that must be substituted for delegates.  Communicate with AAHPERD.  Consult with president on problems relative to the delegates.

J. 
Recommend to the president ways and means of improving working relationships with AAHPERD.  

K. 
Send message to the journal editor for the fall journal.

L. 
Assume such other responsibilities as the president may assign.

M. 
Submit to the secretary of IAHPERD at the fall meeting of the legislative council 15 copies of a report (Code A-3) outlining activities of the immediate past president.  Review the content of this annual report with the incoming past president and share rationale concerning any recommendations.

A-4

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

EXECUTIVE DIRECTOR

I.   NAME:  The name of this office shall be executive director of the Iowa Association for Health, Physical 

     Education, Recreation and Dance.

II. ORGANIZATION: The Executive Director will be responsible for overseeing the following IAHPERD positions: Journal Editor, Webmaster, Membership Director and Newsletter Editor. The executive director reports to the president of the Association and is accountable to the legislative council for all activities.

III.  OFFICER:

A. 
Position:  The executive director serves as an independent contractor of the Association to provide managerial support and leadership for association business and to assure continuity of activities from year to year.  

B. 
Eligibility:  Any qualified individual who is a member or who is willing to join IAHPERD and AAHPERD and Preference should be given to individuals who: (a) have a minimum of a baccalaureate degree in health, physical education, recreation and dance, (b) have administrative or association management experience, and (c) have served as a member of the legislative council of IAHPERD.

C. 
How Selected:  Through an application form submitted to an ad hoc search committee of IAHPERD.

D. 
Term of Office:  The term of office is unlimited, but the executive director is contracted on a yearly basis subject to agreement of both the executive director and executive board of IAHPERD.  The executive director is to be evaluated annually by the executive board.  The contract may be terminated at any time in which performance is deemed unsatisfactory.  The executive director has the right to terminate the agreement with the Association, with or without cause, upon giving the Association president not less than thirty (30) days notice of such intention.

E. 
Compensation:  For the services rendered, the Association shall pay the executive director a sum determined annually by the legislative council.  Such compensation shall be paid in 12 monthly installments.  In addition, the executive director shall be given an annual operating budget of not less than $500.00 to cover incidental expenses and travel associated with assigned duties and responsibilities.

IV.  DUTIES AND RESPONSIBILITIES:

A. 
Serve as an ex-officio member, without vote, of the executive board and the legislative council of IAHPERD and to attend all meetings of each group.

B. 
Provide administrative assistance to the legislative and advisory committees.  Attend appropriate legislative hearings as requested by the Association president.

C. 
Serve as a resource person and advisor to all council members and committees.

D. 
Serve as a liaison between the Association and other agencies and associations as directed by the legislative council.

E. 
Work closely with the president-elect and other newly elected officers and provide the necessary information they may need to function in their positions.

F. 
Assist the convention manager in establishing a budget, administrative duties and set-up tasks.

G. 
Work closely with the president to prepare for executive board and legislative council meetings.

H. 
Serve as a delegate to the Central District AHPERD and/or National AAHPERD Representative Assemblies, if requested by the president.

I. 
Assist the budget committee in the preparation of the annual budget to be presented to the legislative council.

J. 
Attend the AAHPERD Leadership Development Conference at least once every two years.

K. 
Maintain a working relationship with the Director of State and District Relations in the AAHPERD office.

L. 
Ensure distribution of at least two Newsletters during the term of office.  Coordinate publications date with the journal editor.

M. 
Execute all legal documents on behalf of the Association and secure legal counsel as directed.

N. 
Maintain a current listing of all members of the Association.

O. 
Maintain the official mailing address of the Association.

P. 
Maintain the Association bulk mail permit and account.

Q. 
Serve as a distribution center for any mailings sent to Association members of HPERD professionals in Iowa.

R. 
Obtain mailing labels of administrators and teachers in Iowa schools from the Department of Education as requested.

S. 
Seek and secure appropriate outside contracts for services and supplies as needed.  (e.g.…stationary, membership brochures, etc…)

T. 
Maintain the inventory, warranties, service contracts and location of all IAHPERD owned equipment.

U. 
Maintain copies of the codebook discs for updating and a supply of the codebooks.

V. 
Prepare any correspondence necessary for the conduct of this office.

W. 
Submit to AAHPERD appropriate reports as directed.

X. 
Carry out all other duties related to this office as directed by the legislative council or the president.

Y. 
Submit to the secretary at the annual fall meeting of the legislative council, 15 copies of an annual report of the activities (Code A-4).

A-5

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

SECRETARY

I.  NAME:  The name of this office shall be secretary of the Iowa Association for Health, Physical Education, 

    Recreation and Dance.

II. ORGANIZATION: The Secretary will be responsible for overseeing the functioning of the   Archivist/Necrologist committee.

III.  OFFICER:

A. 
Eligibility:  Must be a member of AAHPERD and IAHPERD and must either be a resident of Iowa or have professional responsibilities within the state of Iowa.

B. 
How Selected:  Shall be appointed by the president.

C. 
Term of Office:  The secretary shall be appointed for a one year term but may be extended if reappointed by the president.

D. 
Vacancy:  Should the office of the secretary be vacated, the president shall appoint a person to fulfill the unexpired term.

IV. DUTIES:

A. 
Attend all legislative and executive board meetings and keep a record of the proceedings of the Association, executive board, and of the legislative council. 

B. 
Recommend a secretary pro-tem in case of absence.

C. 
Transmit a copy of the proceedings within 30 days following each meeting of the respective group.

D. 
Transmit a copy of Association proceedings to any IAHPERD member on request.

E. 
Transmit two copies of the minutes to AAHPERD Director of District and State Relations, and two copies to the archivist after each meeting.

F. 
Make an official report at each convention and council meeting.

G. 
Maintain a file of officers’ reports, convention programs and evaluations, membership lists, and other records of Association business.

H. 
When leaving office, promptly pass the records and files to the incoming secretary.

I. 
Attend to any correspondence necessary or requested by other officers of IAHPERD.  

J. 
Tabulate and incorporate all proceedings of the legislative council in the historical report and send to the archivist.

K. 
Collect the year-end reports.  Disseminate the reports to the incoming executive board and the archivist.

L. 
Perform such other duties as the council may direct.

A-6

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

TREASURER

I. NAME:  The name of this office shall be treasurer of the Iowa Association for Health, Physical Education Recreation and Dance.

II. ORGANIZATION: The Treasurer will be responsible for overseeing the functioning of the Finance Committee.

III.  OFFICER:

A. 
Eligibility: Must be a member of AAHPERD and IAHPERD and must either be a resident of Iowa or have professional responsibilities within the state of Iowa.

B. 
How Selected: Shall be appointed by the president.

C. 
Term of Office: The treasurer shall be appointed for one year but may be extended if reappointed by the new president.

D. 
Vacancy:  Should the office of the treasurer be vacated, the president shall appoint a person to fulfill the unexpired term.

IV. DUTIES:

A. 
Receive dues and other such assessments as shall be levied.

B. 
Deposit Association funds in a checking and or savings account convenient to the treasurer.  All funds shall be kept within the State of Iowa.

C. 
Keep an accurate record of the finances of IAHPERD.

D. 
Maintain cost accountable records for all special projects, Journals and Newsletters.

E. 
Pay all bills as authorized by the legislative council.

F. 
Submit a written financial report to each member of the legislative council at council meetings.

G. 
Prepare the annual financial report to National in June-July.

H. 
Prepare the books for review or audit, as directed, at designated times:

1.  At the completion of the fiscal year

2.  At the end of the term before passing the books to the next treasurer.

3.  If requested by the executive board.

I. 
Insure an audit is made of the convention books.

J. 
Serve as a member of the finance committee.

K. 
Review the books and budget with the incoming treasurer.

L. 
Perform such other duties as the president may direct.

B-1

 IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

VICE PRESIDENT FOR THE

HEALTH DIVISION

I.   NAME:  The name of this office shall be vice president for the health division of the Iowa 

     Association for Health, Physical Education, Recreation and Dance.

II. ORGANIZATION: The vice president of the health division will be responsible for the following sections and committees:  school health, fitness promotion, retirees, and community health.

III.  OFFICER:

A. 
Eligibility: Must be a member of the IAHPERD and must either be a resident of Iowa or have professional responsibilities within the state of Iowa.

B. 
How Elected:  After serving as vice president-elect of the health division succeeds to the office of vice president of the health division.

C. 
Term of Office:  The term of office begins at the end of the annual fall convention and continues until the end of the following fall convention.

D. 
Vacancy:  Should the office of vice president of the health division be vacated, the vice president-elect shall fulfill the unexpired term for the vice president and then shall serve his/her term as vice president of the health division.

IV. DUTIES:

A. 
Attend, participate in and vote at the meetings of both the executive board and the legislative council of the IAHPERD.

B. 
Serve as a member of the program committee and as the chair of the health division programs at conventions and state meetings.

C. 
Be responsible for obtaining at least one journal article and forwarding it to the Journal editor.

D. 
Serve as a liaison to Health Coalitions.

E. 
If requested by the president, assist in the conduct of business or special assignments.

F. 
Submit to the secretary of IAHPERD at the fall meeting of the legislative council, 15 copies of a report (Code B-1), regarding division activities.  Review the content of this annual report with the incoming vice president and share rationale concerning any recommendations.

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

VICE PRESIDENT-ELECT FOR THE

HEALTH DIVISION

I.   NAME:  The name of this office shall be vice president-elect for the health division of the Iowa 

     Association for Health, Physical Education, Recreation and Dance.

II.  OFFICER:

A. 
Eligibility: Must be a member of the IAHPERD and must either be a resident of Iowa or have professional responsibilities within the state of Iowa.

B. 
How Elected:  Elected by vote of the IAHPERD membership.

C. 
Term of Office:  The term of office begins at the end of the fall convention and continues until the end of the following fall convention. After serving the one-year term, the vice president-elect succeeds to the office of vice president.

D. 
Vacancy:  Should a vacancy in the office of vice president-elect of the health division occur, the vacancy shall be filled by a vote of the legislative council.

III. DUTIES:

A. 
Attend, participate in, and vote at the meetings of the legislative council.

B. 
Act for the vice president in his/her absence.

C. 
Be familiar with the duties of the office of the vice president of the health division, and be prepared to take the office of vice president in case a vacancy should occur.

D. 
Assist in the planning and conducting of convention and division programs.

B-2

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

VICE PRESIDENT FOR THE

PHYSICAL EDUCATION AND SPORT DIVISION

I.   NAME:  The name of this office shall be vice president for the physical education and sport division of 

     The Iowa Association for Health, Physical Education, Recreation and Dance.

II.ORGANIZATION: The vice president for the physical education and sport division will be responsible for the following sections and standing committees: elementary physical education, secondary physical education, sport, recreation, adapted physical education, fitness education, joint projects and dance.

III.  OFFICER:  

A. 
Eligibility:  Must be a member of the IAHPERD and must either be a resident of Iowa or have professional responsibilities within the state of Iowa.

B. 
How Elected:  After serving as vice president-elect of the physical education and sport division succeeds to the office of vice president of the physical education and sport division.

C. 
Term of Office:  The term of office begins at the end of the annual fall convention.

D. 
Vacancy:  Should the office of vice president of the physical education and sport division be vacated, the vice president-elect shall fulfill the unexpired term for vice president and then shall serve his/her term as vice president of the physical education and sport division.

IV. DUTIES:

A. 
Attend, participate in, and vote at the meetings of both the executive board and the legislative council of the IAHPERD.


B. 
Serve as a member of the program committee and as chair of physical education and sport division programs presented at conventions and state meetings.

C. 
Be responsible for obtaining at least one journal article and forwarding it to the Journal editor.

D. 
If requested by the president, assist in the conduct of business or any special assignments.

E. 
Submit to the secretary of the IAHPERD at the fall meetings of the legislative council, 15 copies of a final report (Code B-2), regarding division activities.  Review the content of this annual report with the incoming vice president and share rationale concerning any recommendations.

F. 
Shall serve as NASPE representative.

1.  Recommend a NASPE delegate to Central District and the NASPE Delegate Assembly, if 

     necessary.

2.  Shall assist the recognition committee by encouraging and securing NASPE nomination  

     materials,   soliciting nominations for awards from IAHPERD membership, selection of  

     nominees, preparation of nomination forms and the forwarding to appropriate NASPE officials.

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

VICE PRESIDENT-ELECT FOR THE

PHYSICAL EDUCATION AND SPORT DIVISION

I.   NAME:  The name of this office shall be vice president-elect for the physical education and sport division

     of the Iowa Association for Health, Physical Education, Recreation and Dance.

II.  OFFICER:

A. 
Eligibility: Must be a member of the IAHPERD and must either be a resident of Iowa or have professional responsibilities within the state of Iowa.

B. 
How Elected:  Elected by vote of the IAHPERD membership.

C. 
Term of Office:  The term of office begins at the end of the annual fall convention and continues until the end of the following fall convention.  After serving the one-year term, the vice president-elect succeeds to the office of vice president.

D. 
Vacancy:  Should a vacancy in the office of vice president-elect of the physical education and sport division occur, the vacancy shall be filled by a vote of the legislative council.

III. DUTIES:

A. 
Attend, participate in and vote at the meetings of the legislative council.

B. 
Act for the vice president in his/her absence.

C. 
Be familiar with the duties of the office of the vice president of the physical education and sport division, and be prepared to take the office of vice president in case a vacancy should occur.

D. 
Assist in the planning and conducting of convention and division programs.

C-3

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

ELEMENTARY PHYSICAL EDUCATION SECTION

I.   NAME:  The name of this section shall be the elementary physical education section of the Iowa 

     Association for Health, Physical Education, Recreation and Dance.

II. ORGANIZATION: The chair of the elementary physical education section is responsible to the vice-president of the physical education and sport division.

III.  OFFICERS:

A. 
Eligibility: The chair and chair-elect must be members of IAHPERD.

B. 
How Elected:  Elected by vote of the IAHPERD membership.

C. 
Term of Office:  The term of office for the chair is one year.  The term begins following the annual fall convention and continues until the end of the following fall convention. The chair-elect shall serve one year prior to becoming the chair.

D. 
Vacancy:  Should the office of the chair-elect occur, the president, with the approval of the executive board, shall appoint a person to fulfill the remainder of the term.  This chair-elect will then continue as the chair upon completion of the chair-elect’s term.

IV. DUTIES:

A. 
Chair:

1.   Attend, participate in and vote at the meetings of the legislative council.

2. 
Serve as COPEC representative at Central District and National meetings.

3. 
Plan the programs for this section in cooperation with the vice president of the physical education and sport division.

4. 
Arrange and conduct the section’s programs.

5. 
Requests for special funds for section programs are to be submitted to the vice president of the physical education and sport division.

6. 
Contact program participants and make all necessary arrangements for their appearance on the program.  

7. 
Contact the convention manager and specify the space, equipment, speaker platforms, tables, chairs, public address, etc., which will be needed for the section’s programs.

8. 
Preside at section meetings.

9. 
Write “thank you” notes to participants in the section programs following the convention.

10. 
Recommend to the recognition chair, nominees for “Elementary Physical Educator” and “Middle School Physical Educator of the Year”.

11. 
Submit to the secretary of the IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code C-3) regarding section activities.  Review the content of this annual report with the chair-elect and share rationale concerning any recommendations.

12. 
Involve and keep the Elect fully informed in the planning and work of this section. Pass on pertinent section material and code book at the completion of the term.

B. 
Chair-Elect:

1.
Attend and participate in legislative council meetings, and vote should the chair be absent.

2. 
Attend all section meetings and provide attendance counts for convention sessions to the chair and convention manager.

3. 
Assist the chair in program planning.

4. 
Become familiar with the duties of the section chair.

5. 
Succeed to the chair the following year.

C-4

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

SECONDARY PHYSICAL EDUCATION SECTION

I.   NAME:  The name of this section shall be the secondary physical education section of the Iowa 

     Association for Health, Physical Education, Recreation and Dance.

II. ORGANIZATION: The chair of the secondary physical education section is responsible to the vice-president of the physical education and sport division.

III.  OFFICERS: 

A. 
Eligibility:  The chair and chair-elect must be members of IAHPERD.

B. 
How Elected:  Elected by vote of the IAHPERD membership.

C. 
Term of Office:  The term of office for the chair is one year. The term begins following the annual fall convention and continues until the end of the following fall convention.  The chair-elect shall serve one year prior to becoming the chair.

D. 
Vacancy:  Should the office of the chair be vacated, the chair-elect shall assume the duties of the chair.  Should a vacancy in the office of the chair-elect occur, the president with the approval of the executive board shall appoint a person to fulfill the remainder of the term.  This chair-elect will then continue as chair upon completion of the chair-elect’s term.

IV. DUTIES

A. 
Chair:

1.  Attend, participate in and vote at the meetings of the legislative council.

            2.
Plan the programs for this section in cooperation with the vice president of the physical education and sport division.

3.
Arrange and conduct the section programs

4.
Requests for special funds for special programs are to be submitted to the vice president of the physical education and sport division. 

5
Contact program participants and make all necessary arrangements for their appearance on the program.

6.
Contact the convention manager and specify the space, equipment, speaker platforms, tables, chairs, public address, etc., which will be needed for the section programs.

7.
Preside at section meetings.

8.
Write “thank you” notes to participants in the section programs following the convention.

            9.
Recommend to the recognition chair, nominees for “Secondary Physical Education Teacher” and “Middle School Teacher of the Year.”

10.
Submit to the secretary of the IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code C-4), regarding section activities.  Review the content of this annual report with the chair-elect and share rationale concerning any recommendations.

            11.
Involve and keep the elect fully informed in the planning and work of this section.  Pass on    pertinent section material and codebook at the completion of the term.

      B.
Chair-elect:

1. 
Attend and participate in legislative council meetings and vote should the chair be absent.

2. 
Attend all section meetings and provide attendance counts for convention sessions to the chair and convention manager.

3. 
Assist the chair in program planning.

4. 
Become familiar with the duties of the section chair.

5. 
Succeed to the chair the following year.

C-1

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

SPORTS SECTION

I.   NAME:  The name of this section shall be the sports section of the Iowa Association for Health, Physical 

     Education, Recreation and Dance.

II. ORGANIZATION: The chair of the sport section is responsible to the vice-president of the physical education and sport division.

III.  OFFICERS:

A. 
Eligibility: The chair and chair-elect must be members of IAHPERD.

B. 
How Elected:  Elected by vote of the IAHPERD membership.

C. 
Term of Office:  The term of office for the chair is one year.  The term begins following the annual fall convention and continues until the ending of the following fall convention. The chair-elect shall serve one year prior to becoming the chair.

D. 
Vacancy:  Should the office of the chair be vacated, the chair-elect shall assume the duties of the chair.  Should a vacancy in the office of the chair-elect occur, the president with the approval of the executive board shall appoint a person to fulfill the remainder of the term.  This chair-elect will then continue as the chair upon completion of the chair-elect’s term.

IV. DUTIES:

A. 
Chair:

1. 
Attend, participate in, and vote at the meetings of the legislative council.

2. 
Plan the programs for this section in cooperation with the vice president of the Physical Education and Sport division.

3. 
Arrange and conduct the section programs.

4. 
Requests for special funds for special programs are to be submitted to the vice president of the physical education and sport division.

5. 
Contact program participants and make all necessary arrangements for their appearance on the program.

6. 
Contact the convention manager and specify the space, equipment, speaker platforms, tables, chairs, public address etc., which will be needed for the section programs.

7. 
Preside at section meetings.

8. 
Write “thank you” notes to participants in the section programs following the convention.

9. 
Submit to the secretary of the IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code C-1) regarding section activities.  Review the content of this annual report with the chair-elect and share rationale concerning any recommendations.

10. 
Involve and keep the Elect fully informed in the planning and work of this section.  Pass on pertinent section material and code book at the completion of the term.

B. 
Chair-elect:

1. 
Attend, participate in legislative Council meetings, and vote should the chair be absent.

2. 
Attend all section meetings and provide attendance counts for convention sessions to the chair and convention manager.

3. 
Assist the chair in program planning.

4. 
Become familiar with the duties of the section chair.

5. 
Succeed to the chair the following year.

C-5

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

SCHOOL HEALTH SECTION

I.   NAME:  The name of this section shall be the school health section of the Iowa Association for Health, 

     Physical Education, Recreation and Dance.

II. ORGANIZATION: The chair of the school health section is responsible to the vice-president of the health division.

III.  OFFICERS:

A. 
Eligibility:  The chair and chair-elect must be members of IAHPERD.

B. 
How Elected:  Elected by vote of the IAHPERD membership.

C. 
Term of Office:  The term of office for the chair is one year.  The term begins following the annual fall convention and continues until the end of the following fall convention.  The char-elect shall serve one year prior to becoming the chair.

D. 
Vacancy:  Should the office of the chair be vacated, the chair-elect shall assume the duties of the chair.  Should a vacancy in the office of the chair-elect occur, the president with the approval of the executive board shall appoint a person to fulfill the remainder of the term.  This chair-elect will then continue as chair upon completion of the chair-elect’s term.

IV. DUTIES:

A. 
Chair:

1. 
Attend, participate in and vote at the meetings of the legislative council.

2. 
Plan the programs for this section in cooperation with the vice president of the health  division.

3. 
Arrange and conduct the section programs.

4. 
Requests for special funds for special programs are to be submitted to the vice president of the health division. 

5. 
Contact program participants and make all necessary arrangements for their appearance on the program.

6. 
Contact the convention manager and specify the space, equipment, speaker platforms, tables, chairs, public address, etc., that will be needed for the section programs.

7. 
Preside at section meetings.

8. 
Write “thank you” notes to participants in the section programs following the convention.

9. 
Recommend to the recognition chair, nominees for “Health Educator of the Year.”

10. 
Submit to the secretary of the IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code C-5), regarding section activities.  Review the content of this annual report with the chair-elect and share rationale concerning any recommendations.

11. 
Involve and keep the elect fully informed in the planning and work of this section. Pass on pertinent section material and code book at the completion of the term.

B. 
Chair-elect:

1. 
Attend and participate in legislative council meetings and vote should the chair be absent.

2. 
Attend all section meetings and provide attendance counts for convention sessions to the chair and convention manager.

3. 
Assist the chair in program planning. 

4. 
Become familiar with the duties of the section chair.

5. 
Succeed to the chair the following year.

C-2

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

FITNESS PROMOTION SECTION

I.   NAME:  The name of this section shall be the fitness promotion section of the Iowa Association for 

     Health, Physical Education, Recreation and Dance.

II. ORGANIZATION: The chair of the fitness promotion section is responsible to the vice-president of the health division.

III.  OFFICER:

A. 
Eligibility:  Must be a member of IAHPERD and must either be a resident of Iowa or have professional responsibilities with in the state of Iowa.

B. 
How Elected:  Shall be elected by vote of the membership.

C. 
Term of Office: Term of office begins at the end of the annual fall convention and continues until the end of the following convention.

D. 
Vacancy: Should the office of the Chair be vacated, the chair-elect shall assume the duties of the chair.  Should a vacancy in the office of the chair-elect occur, the president with the approval of the executive board shall appoint a person to fulfill the remainder of the term.  This chair-elect will then continue as chair upon completion of the chair-elect’s term.

IV. DUTIES:

A. 
Chair:

1. 
Serve as a member on the Executive Board and as an advisor to the president on matters concerning fitness promotion across the state of Iowa.

2. 
Coordinate with the president and other officers to obtain convention programs.

3. 
Direct and be responsible for programs and activities of a fitness nature and perform such duties as directed by the president or executive board.

4.     Requests for special funds for special programs are to be submitted to the vice president of the health division.

5. 
Prepare a budget and submit it to the executive board.

6. 
Work on promoting fitness across the state by contacting newspaper and media outlets state-wide, working with initiatives such as Partners for Healthy Kids, Iowa Fit Kids Coalition, Department of Education, Department of Public Health, etc. for the betterment of fitness in Iowa.

7. 
Suggest and implement fitness-oriented activities both for IAHPERD members and the broader constituency.

8. 
Investigate and recommend fitness-related equipment to be purchased by the Association.

9. 
Involve and keep the elect fully informed in the planning and work of this section.  Pass on pertinent section material and codebook at the completion of the term.

10. 
Submit to the secretary of IAHPERD at the fall convention meeting of the Executive Board, 15 copies of a report (Code C-2) regarding activities of the office.  Review the content of the annual report with the incoming chair and share rationale concerning any recommendations.

B. 
Chair-elect:

1. 
Attend, participate in, and vote should the chair be absent.

2. 
Attend all section meetings and provide attendance counts for convention sessions to the 

      chair and convention manager.

3.   Assist the chair in program planning.

4.   Become familiar with the duties of the section chair.

5.   Succeed to the chair the following year.
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OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

ADAPTED PHYSICAL EDUCATION COMMITTEE

I.   NAME:  The name of this committee shall be the adapted physical education committee of the Iowa 

     Association for Health, Physical Education, Recreation and Dance.

II.  ORGANIZATION:  The Adapted Physical Education committee chair is a presidential appointee and is responsible to the vice president of the physical education and sport division.

III. OFFICERS:

A.
Eligibility:  Must be a member of IAHPERD.

B.
How Selected:  The adapted physical education committee chair shall be appointed by the president. Committees members shall be selected by the chair as needed.  The adapted physical education committee shall be responsible to the vice president of the physical education and sport division. 

C.
Term of Office:  The term of office for the chair and all committee members shall be one year.

D.     Vacancy:  Should the office of the chair be vacated, the president shall appoint a person to fulfill                                     the remainder of the term.

IV. GENERAL PURPOSE:  The purpose of the committee shall be to disseminate information on adapted 

     physical education through programs at the fall convention, articles in the state journal and various 

     newsletters, and district workshops.

V. DUTIES:

A. 
Attend and participate in legislative council meetings.

B. 
Direct and be responsible for the work of the committee.

C. 
Plan one or more programs for the fall convention in cooperation with the vice president of the physical education and sport division.

1. 
Request for special funds for programs are to be submitted to the vice president of the physical education and sport division.  

2. 
Contact program participants and make all necessary arrangements for their appearance on the program.

3. 
Contact the convention manager and specify the equipment, space, speaker platforms, tables, chairs, public address system, etc., that will be needed for the program.

4. 
Preside at the program.

5. 
Write “thank you” notes to participants in the program following the convention.

D. 
Submit to the secretary of IAHPERD at the fall meeting of the legislative council, 15 copies of a report (Code E-I), regarding committee activities.

E.    Give to the incoming chair pertinent materials and share rationale concerning any recommendations.

E-2

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

COMMUNITY HEALTH COMMITTEE

I.   NAME:  The name of this committee shall be the community health committee of the Iowa Association for Health, Physical Education, Recreation and Dance.

II.  ORGANIZATION:  The community health committee chair is a presidential appointee and is responsible 

     to the vice president of the health division.

III. OFFICERS:

A. 
Eligibility:  Any IAHPERD member may serve as chair or as a committee member.

B. 
How Selected:  The chair shall be appointed by the president of IAHPERD.  All committee members shall be selected by the chair.

C. 
Term of Office:  The term of office for the chair and committee members shall be one year.

D. 
Vacancy:  Should the office of the chair be vacated, the president shall appoint a person to fulfill the remainder of the term.

IV. GENERAL PURPOSE: The purpose of the committee shall be to disseminate information on community health through programs at the fall convention, articles in the state journal and various newsletters, and district workshop.
V. DUTIES:

A. Attend, participate in and vote at the meetings of the legislative council.

B. Plan the programs in cooperation with the vice president of the health division.
C.   Contact program participants and make all necessary arrangements for their appearance on the  program.

D.   Requests for special funds for special programs are to be submitted to the vice president of the health division.

E. Contact the convention manager and specify the space, equipment, speaker platforms, tables, chairs, public address, etc., that will be needed for the section programs. 

F. Preside at committee meetings.

G.  Write “thank you” notes to participants in the committee’s programs following the convention.

H.  Submit to the secretary of the IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code E-2) regarding committee activities.  Review the content of this annual report with the incoming chair and share rationale concerning any recommendations.

E-3 TC \l1 "
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(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

DANCE COMMITTEE 

I. NAME:  The name of this committee shall be the dance committee of the Iowa Association for Health, Physical Education, Recreation and Dance.

II. ORGANIZATION: The chair of the dance committee is appointed by the president and is responsible to the vice-president of the physical education and sport division.

III.  OFFICER:

A. 
Eligibility:  The chair must be a member of IAHPERD (and working part or full time with dance education).

B. 
How Selected:  Appointed by the president.

C. 
Term of Office:  The term of office for the chair is one year.  The term begins following the annual fall convention and continues until the end of the following fall convention.

D. 
Vacancy:  Should the office of the chair be vacated, the president shall appoint a person to fulfill the remainder of the term.

IV. GENERAL PURPOSE: The purpose of the committee shall be to disseminate information on dance and dance education through programs at the fall convention, articles in the state journal and various 

             newsletters, and district workshop.

V. DUTIES:

A.
Plan the programs in cooperation with the president.

B.
Arrange and conduct the committee’s programs.

C.
Requests for special funds for section programs are to be submitted to the vice president of  physical education and sport division.  

D.
Contact programs participants and make all necessary arrangements for their appearance on the program.

E.
Contact the convention manager and specify the space, equipment, speaker platforms, tables, chairs, public address, etc., which will be needed for the committee’s programs.

F.
Preside at committee meetings.

G.
Write “thank you” notes to participants in the programs following the convention.

H.
Recommend to the recognition chair, nominees for kindergarten to twelfth grade “Dance Educator of the Year.” 

I.
Submit to the secretary of the IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code E-3) regarding committee activities.  Review the content of this annual report with the new chair and share rationale concerning any recommendations.
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OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

FINANCE COMMITTEE

I.   NAME:  The name of this committee shall be the finance committee of the Iowa Association for Health, 

     Physical Education, Recreation and Dance.

II.  ORGANIZATION: The finance committee is a standing committee.  The chair of this committee shall be 

     responsible to the president of IAHPERD.

III. OFFICERS:

A. 
Eligibility:  Any IAHPERD member who is a member of the legislative council or is a past member of the executive board (and hence knowledgeable about IAHPERD affairs and procedures) is eligible to serve as chair or member of the finance committee.

B. 
How Selected: The chair and committee members shall, in conference with the executive board, be appointed by the president of IAHPERD.  The treasurer shall serve as a member of this committee.

C. 
Term of Office: The term of office for the chair shall be two years, beginning on an odd year; for the treasurer, two years, beginning on an even year. Other committee members shall serve a one-year term.  It is recommended that the chair first serve as a member of the committee.

IV. GENERAL PURPOSES:  The purposes of the committee shall be to evaluate all special projects in 

     excess of $200.00 and to assist in the financial management of the IAHPERD.

V. DUTIES:

A. 
Chair:

1. 
Attend and participate in all legislative council meetings.

2. 
Study means of raising funds to meet the budgetary needs of the IAHPERD.

3. 
Work to maintain an IAHPERD contingency fund equal to the current year’s operating budget.

4. 
Advise the treasurer in maintaining necessary cash flow and investments.

5. 
Supply the district representative coordinator and other interested persons with the proper procedures for submitting proposals for special projects and grants.

6. 
Receive requests for such proposals that exceed $200.00 and chair needed meetings for this committee after grant deadlines, but prior to the legislative council meetings, and at other times as needed.

7. 
Handle all correspondence of the committee and inform the president of IAHPERD of all committee actions.

8. 
Present for action, committee decisions to the executive board and/or legislative council.

9. 
Submit to the secretary of IAHPERD at the fall meeting of the legislative council, 15 copies of a report (Code E-4), regarding committee activities.

10. 
Give pertinent materials to the incoming chair.

B. 
Committee members:

1. 
Committee members shall attend committee meetings.

2. 
Perform such duties as directed by chair.
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OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

FITNESS EDUCATION COMMITTEE

I.   NAME:  The name of this committee shall be the fitness education committee of the Iowa Association for     

     Health Physical Education, Recreation and Dance

II.  ORGANIZATION: The fitness education committee is a standing committee.  This committee shall be 

     responsible to the vice-president of physical education and sport of IAHPERD.

III. OFFICERS:

A. 
Eligibility:  Any member of the IAHPERD is eligible to serve as the chair or as a committee member.  It is recommended that the chair should have served as a committee member at least one year. 

B. 
How Selected:  The chair shall be appointed by the president of IAHPERD.  The committee shall consist of at least two additional members.  Some consideration should be given to professional qualifications regarding exercise science, teaching level, college and university geographical distribution and previous experience.  It is recommended that two members be reappointed each year to insure continuity.

C. 
Term of Office:  The term of office for the chair shall be two years.  The term of office for committee members shall be one year.

IV. GENERAL PURPOSE:  The purpose shall be to stimulate interest in fitness activities in all segments of 

     society, to publicize availability of professional services, stimulate interest in the AAHPERD’s Physical Best program and to provide fitness testing programs and personnel upon request. The committee shall also serve as a conduit through which fund requests for fitness equipment purchase and promotion or conference consideration be made.  The committee shall operate under the physical education and sport division.

V. DUTIES:

A. 
Chair:

1. 
Attend and participate in the meeting of the legislative council.

2. 
Direct and be responsible for work of the committee.

3. 
Prepare a budget and submit it to the executive board.

4. 
Preside at committee meetings.

5. 
Submit to the secretary of IAHPERD at the fall convention meeting of the legislative council, 15 copies of a report (Code E-5), regarding activities of this committee.  Review the content of this annual report with the incoming chair and share rationale concerning any recommendations.  

6. 
Give to the incoming chair pertinent materials.

B. 
Committee members:

1. 
Suggest programs and activities of a fitness nature and perform such duties as directed by the chair.

2. 
Investigate and recommend fitness-related equipment to be considered for purchase by IAHPERD.

C. 
Committee Duties:

1. 
Suggest and implement fitness-oriented activities both for IAHPERD members and the broader constituency.

2. 
Conduct training program and set protocol for those using fitness equipment.

3. 
Determine procedure for use of fitness-related equipment owned by IAHPERD.

a. 
Set policy and fees regarding use by IAHPERD members.

b. 
Recommend policy and fee schedule regarding use by Iowa school personnel who are not members of IAHPERD.

c. 
Recommend procedure for use and rental by persons and organizations other than IAHPERD and its members, i.e. sheriff’s department, commercial fitness business, or a hospital.

d. 
Publicize, solicit and provide service at pre-determined fee for use of fitness-related equipment by allied groups such as School Board Association or School Administrators Organization.
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IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

HIGHER EDUCATION COMMITTEE

I.   NAME:  The name of this committee shall be the higher education committee of the Iowa Association for Health Physical Education, Recreation and Dance.

II.  ORGANIZATION: The chair of the higher education committee is responsible to the president-elect.

III.  OFFICERS:

A. 
Eligibility: The chair must be a member of IAHPERD.

B. 
How Selected:  Appointed by president.

C. 
Term of Office:  The term of office for the chair is one year. The term begins following the annual fall convention and continues until the end of the following fall convention.

D. 
Vacancy:  Should the office of the chair be vacated, the president shall appoint a person to fulfill the remainder of the term.

IV. GENERAL PURPOSE: The purpose of the committee shall be to disseminate information on higher education through programs at the fall convention, articles in the state journal and various 

             newsletters, and district workshops.

V. DUTIES:

A. 
Chair:

1. 
Attend, participate in and vote at the meetings of the legislative council.

2. 
Plan the programs for this committee in cooperation with the president.

3. 
Arrange and conduct the committee’s programs.

4.    Requests for special funds for section programs are to be submitted to the president-elect.  

5. 
Contact program participants and make all necessary arrangements for their appearance on the program.

6. 
Contact the convention manager and specify the space, equipment, speaker platforms, tables, chairs, public address systems, etc., which will be needed for the committee programs.

7. 
Preside at committee meetings.

8. 
Write “thank you” notes to participants in the section programs following the convention.

9. 
Pass on pertinent committee material and codebook at the completion of the term.

10. 
Submit to the secretary of IAHPERD at the fall meeting of the legislative council, 15 copies of a report (Code E-6), regarding committee activities. Review the content of this report with the incoming chair and share rationale concerning any recommendations.

B. Committee members:


            Assist the chair as needed in carrying out the duties of the committee.
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IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

JOINT PROJECTS COMMITTEE

I.   NAME:  The name of this committee shall be the joint project s committee of the Iowa Association for Health Physical Education, Recreation and Dance.

II.  ORGANIZATION:  the Joint Projects committee is a standing committee. This committee shall be 

     responsible to the president-elect of IAHPERD.

III. OFFICERS:

A. 
Eligibility: Any member of the IAHPERD is eligible to serve as the chair or as a committee member.

B. 
How Selected:  The chair shall be appointed by the president of IAHPERD.  The committee shall consist of additional members, selected by the chair and approved by the president.  It is recommended that a demonstration team coach and local level Jump Rope for Heart and Hoops for Heart coordinators serve on the committee. Consideration needs to be given to teaching level and to areas of the state represented.

C. 
Term of Office:  the term of office for the chair shall be for three years. The term of office for the committee members shall be for one year.  It is recommended that the chair first serve as a committee member for at least one year and have been involved in the event of Jump Rope for Heart or Hoops for Heart.

IV. GENERAL PURPOSE:  The purpose of the committee shall be to complete activities that will have a 

     direct and positive influence on the Jump Rope for Heart and Hoops for Heart programs.  This requires  

     developing a specific action plan to ensure that activities are completed properly and on time.  The 

     committee may want to designate members to oversee specific projects to help monitor their progress 

     and completion.

V. DUTIES:

A. 
Chair:

1. 
Attend and participate in meetings of the legislative council.

2. 
Direct and be responsible for work of the committee.

3. 
Prepare a budget and submit it to the executive board.

4.     Requests for special funds for section programs are to be submitted to the president-elect. 

5. 
Preside at committee meetings.

6. 
Recommend and recruit other Jump Rope for Heart and Hoop for Heart members on the affiliate and local level.

7. 
Contact Jump Rope for Heart and Hoops for Heart demonstration team(s) and make all necessary arrangements for their appearance at the IAHPERD fall convention.  Make additional program requests through the vice president of the Physical Education and Sport division.

8. 
Contact the convention manager and specify the space, equipment, platforms, tables, chairs, public address systems, etc. that will be needed for the committee’s programs.

9. 
Preside at the program, if necessary.

10. 
Write “thank you” notes to participants in the program following the convention.

11. 
Be prepared to serve at the Central District and national level, attending the National and Central District Conventions each year.

12. 
Support the philosophy and direction of Jump Rope for Heart and Hoops for Heart.

13. 
Ensure the ongoing communication with the AHA affiliate, including completing items specified in the affiliate memorandum of agreement.

14. 
Submit to the secretary of IAHPERD at the fall convention meeting of the legislative council, 15 copies of a report (E-7) regarding activities of this committee.  Review the content of this annual report with the incoming chair and share rational concerning any recommendations.

15. 
Give to the incoming chair pertinent materials.

B. 
Committee members

1. 
Attend committee meetings.

2. 
Channel all available resources and ideas for growth of the program to the chair and committee.

3. 
Perform such duties as directed by the chair.

C. 
Committee Duties:

1. 
Assist in the arrangements for and operation of convention programs.

2. 
Prepare materials for publication in the IAHPERD Journal and the newsletters.

3. 
Identify recruitment contacts throughout the state.

4. 
Recommend physical educators to be contacted concerning the program.

5. 
Encourage IAHPERD membership and participation in Jump Rope for Heart and Hoops for Heart.
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OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

LEGISLATIVE AFFAIRS COMMITTEE

I.   NAME:  The name of this committee shall be the legislative affairs committee of the Iowa Association for 

     Health, Physical Education, Recreation and Dance.

II.  ORGANIZATION:  The legislative affairs committee is a standing committee.  This committee shall be 

     the responsibility of the president of the IAHPERD.

III  OFFICERS:

A. 
Eligibility: Any member of the IAHPERD is eligible to serve as chair or as a committee member.

B. 
How Selected:  The chair and at least three committee members shall be appointed by the president of IAHPERD.

C. 
Term of Office:  Each member of the legislative affairs committee shall serve for a term of three years, or, in the case of a vacancy, the unexpired term.  The membership of the committee shall be rotated in such a way that each year the term of only one committee member expires. The chair shall serve for not less than one three-year term and may be reappointed.  The executive director will serve as an ex-officio member.

IV. GENERAL PURPOSE:

A. 
The purpose of this committee shall be to serve a liaison function between IAHPERD and (1) the State Legislature, and (2) the State Department of Public Instruction.

B. 
Promote necessary legislative action related to IAHPERD and AAHPERD. 

C. 
Be alert to favorable and unfavorable legislative action at the state and national level.

V. DUTIES:

A. 
Chair:

1. 
Attend and participate in the legislative council meetings

2. 
Direct and be responsible for the work of the committee.

3.     Work closely with the IAHPERD Executive Director, and the Department of Education representative, and IAHPERD Lobbyist (if employed).

4.    Submit to the secretary of IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code E-8), regarding activities of the committee. Review the contents of this report with the incoming chair and share rationale concerning any recommendations.

5.    Give to the incoming chair pertinent committee materials.

B. 
Committee members:

1. 
Become thoroughly acquainted with current and proposed measures of the State Department of Public Instruction that are significant to health education, physical education, and athletics in the public schools.

2. 
Assist the chair in execution of all committee duties as requested.

3. 
Propose to the State Department of Public Instruction measures that will improve and enhance health education, physical education, and athletics in the public schools.

4. 
Upon request by the State Department of Public Instruction, advise the Department on matters that pertain to health education, physical education, and athletics in the public schools.

5. 
Become thoroughly acquainted with current and proposed measures by the State Legislature that are significant to physical education, health education, athletics, recreation, and dance.

6. 
Organize the members of IAHPERD in the support of legislation favorable to physical education or health education and in opposition to unfavorable legislation.

7.    Endeavor, through appropriate means, to bring about the introduction of legislation that will improve and enhance health education, physical education, athletics, recreation, and dance.
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OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

NOMINATING COMMITTEE

I.   NAME:  The name of this committee shall be the nominating committee of the Iowa Association for 

     Health, Physical Education, Recreation and Dance.

II.  ORGANIZATION: The nominating committee is a standing committee.  This committee shall be 

     responsible to the immediate past president of the IAHPERD.

III. OFFICERS:

A. 
Eligibility: Any member of IAHPERD is eligible to serve as a committee member.

B. 
How Selected:  The immediate past-president of the IAHPERD shall serve as chair of this committee.  The committee shall consist of four additional members appointed by the immediate past-president. Other personnel may be appointed to this committee at the discretion of the immediate past-president.

C. 
Term of Office:  The term of office for the chair and all committee members shall be one year. 

IV. GENERAL PURPOSE: The purpose of the committee is to solicit nominations for the elected positions on the Executive Board and to conduct the official elections for the IAHPERD.

V. DUTIES:

A. 
Chair:

1. 
Send to the members of the committee the names of the present officers and officers-elect, as well as the names of the past presidents, to avoid having the people suggested for offices that they hold.

2. 
Remind the committee member of the custom of alternating men and women to the office for president-elect.

3. 
Ask each member to submit a list of at least two, and preferably four, candidates for each office.  All candidates must be members of IAHPERD. Members of the executive board must also be members of AAHPERD.  Ask district representatives and other legislative council members to submit names to the committee.

4. 
Assemble the names of the candidates suggested into a composite list.  Send this list to the members of the committee and ask them to state their order of preference for each candidate. Insist that each candidate receive a preference number.

5. 
Tabulate the results and prepare a second list. In case of ties, it will be necessary to poll the committee members a second time. Ask the committee members to affirm the selection of the two candidates appearing on this list.

6. 
Notify each of the two preferred candidates selected for each office and ask him/her to accept in writing the nomination.

7. 
In case a candidate is unable to accept, contact the next person in order of preference for that particular office.

8. 
Prepare the ballot and the vita for each candidate and send to the president.

9. 
Tally the ballots and report the results during the fall convention. Inform all candidates of the election results.

10. 
Prepare 15 copies of a report (Code E-9) to be submitted to the secretary of the IAHPERD at the fall legislative council meeting.  Review the content of this annual report with the president and share rationale concerning any recommendations.

B. 
Committee members:

1. 
Because of the time required for this task, the work of this committee must begin soon after the IAHPERD fall convention.


      2.  Refer to duties incorporated with those of the chair.
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(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

PUBLIC RELATIONS COMMITTEE

I.   NAME:  The name of this committee shall be the public relations committee of the Iowa Association for Health, Physical Education, Recreation and Dance.

II.  ORGANIZATION:  This committee is a standing committee and shall be responsible to the immediate past president of IAHPERD.

III. OFFICERS: 

      A.
Eligibility: The chair must be a member of IAHPERD.

      B.
How Selected:  Appointed by president.

      C.
Term of Office:  The term of office for the chair is one year. The term begins following the annual  fall convention and continues until the end of the following fall convention. 

      D.    Vacancy:  Should the office of the chair be vacated, the president shall appoint a person to fulfill the remainder of the term

IV. GENERAL PURPOSE:

A. 
To assist all IAHPERD personnel in promotion of physical education, health and other professional programs endorsed by IAHPERD.

B. 
To provide an avenue for liaison between the National, Central District and Iowa Public Relations Committees of AHPERD.

C. 
To promote public information related to IAHPERD and AAHPERD.

D. 
To assist and promote the concepts of public relations.

V. DUTIES:

A. 
Chair:

1. 
Attend and participate in legislative council meetings.

2. 
Coordinate and direct the thrust of public information activities.

3. 
Assist the recognition committee in the selection of the public relations award winners.

4. 
Suggest to the president public information type programs for the annual convention.

5. 
Publish information of professional interest and concern in the IAHPERD journals and newsletters.

6. 
Authorize expenditure of funds from budget for committee activities.

7. 
Submit to the secretary for the IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code E-10), regarding the committee activities.  Review the content of this report with the incoming chair and share rationale concerning any recommendations.

8. 
Give to the incoming chair pertinent committee materials.

B. 
Committee members:

1. 
Discuss and decide upon the major projects for the year.

2. 
Be available to make presentations to state and local educational organizations or groups.

3. 
Develop a state network to effectively promote National Physical Education Week and other professional programs endorsed by IAHPERD.

4.   Generally oversee and promote favorable public relations for physical education and health  
in the state.
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RECOGNITION COMMITTEE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

I.   NAME:  The name of this committee shall be the recognition committee of the Iowa Association for 

     Health, Physical Education, Recreation and Dance.

II.  ORGANIZATION: The recognition committee is a standing committee.  This committee shall be 

     responsible to the president of the IAHPERD.

III. OFFICERS:

A. 
Eligibility: Any member of the IAHPERD is eligible to serve as the chair or as a committee member.

B. 
How Selected:  The president of the IAHPERD shall appoint the chair.  The committee, selected by the chair, shall consist of four additional members: one current vice president, one previous Honor Award recipient, one former “Teacher of the Year”, and one additional chosen IAHPERD member.  It is recommended that at least one member of this committee be reappointed to insure continuity.

C. 
Term of Office:  The term of office for the chair and committee members shall be for one year. The Chair’s term may be extended if reappointed by the president.

IV. GENERAL PURPOSE:

A. 
Honor Award:  Recommend annually a qualified person or persons to receive the IAHPERD Honor Award.  This award shall be an engraved walnut plaque shaped like the state of Iowa.

1. 
This award is to be given to members who have made outstanding contributions to the field of health, physical education, recreation or dance in the state of Iowa.

2. 
Qualifications of candidates:

a. 
Candidate must be a member of IAHPERD.

b. 
Experience:  at least ten years of experience as a teacher, supervisor, or administrator, or a combination of same, in the field of health, physical education, recreation, or dance.

c. 
Professional contributions: (1) Distinctive leadership (2) Meritorious service

B. 
Distinguished Service Award:  Recommend annually a qualified person or persons to receive the IAHPERD Distinguished Service Award. (This is a framed certificate).

1. 
This award shall be given to members who have made significant contributions to the IAHPERD.

2. 
Qualification of candidates:

a. 
The recipient has held IAHPERD membership for five years.

b. 
Experience:  At least five years as a teacher, supervisor, administrator or combination of the same in the field of health, physical education, recreation, or dance.

c. 
Service: Outstanding professional contributions to the Association.

C. 
Honorary Life Membership:  Recommendation annually a qualified person or persons to receive the Honorary Life Membership Award.  This award shall be a permanent life membership card and a framed certificate.

1. 
This award is given to members who have given dedicated leadership and service throughout their career.

2. 
Qualifications of candidates:

a. 
The recipient must have received the IAHPERD Honor Award.

b. 
The recipient must have retired from the profession.

c. 
The recipient must have maintained interest in and performed extended service to the Iowa Association.

D. 
Central District AHPERD and AAHPERD Awards (including the Central District Scholar Awards):  Recommend annually qualified persons.

E. 
Select IAHPERD Outstanding Elementary, Middle School, and Secondary Physical Education, Adapted Physical Education, Teachers of the Year; Outstanding Health Teacher of the Year; and Outstanding Kindergarten to Twelfth Grade Dance Teacher of the Year and Friends of Physical 

        Education, and Public Relations Award Winners.  Submit winners to Central District AHPERD  competition.

F. 
Serve as the selection body for additional awards (i.e. Friends of Physical Education, PEPI, IGWS Pathfinders) when requested by the president. 

IV. DUTIES:

A. 
Chair:

1. 
Attend and participate in the legislative council.

2. 
Direct and be responsible for the work of the committee.

3. 
Procedure for soliciting IAHPERD names of candidates.

a.   A notice shall be placed in the Spring Journal.

b.  Nominations may be received from IAHPERD members, administrators, and parents and 

     interested other professionals.

c. All nominations shall be in the hands of the chair by June 30th.

4. 
Procedures after nominations are in:

a.  Send a congratulations letter to nominated IAHPERD members.  Send the appropriate 

    AAHPERD nomination packet.

 b.  All packets are due back to Recognition Chair by August 1.

 c. Chairperson sends a copy of each nominee’s packet to committee member by August  

    15th.

d. A ballot is given to all committee members. Committee members read, evaluate 

    nominees and vote.  If there is a tie – A conference call will be necessary among   

    committee members.

e.  Teachers of the Year will be notified by the Recognition Chairperson and instructed on  time and place when they will be honored at the IAHPERD State convention.

5. 
Procedures for presenting awards:

a.   Prepare the printed citations to be read at the Honor Awards presentation(s).

b.  Have the TOY’s certificate printed and framed, and the Honorary Life Membership

    Award certificate(s) printed and framed.  Have the permanent Honorary Life Membership  

    card(s) made. Obtain plaque for the immediate past president.

c.  The chair shall inform the recipients of their awards and advise them as to time, place,  

     etc. for presentation.

d.  The awards shall be presented during the IAHPERD convention. The honors chair shall 

     read the citations, the president of the IAHPERD will make the presentation of awards.

6. 
Confer with all recipients regarding completion of district and national nominations forms (fine tune any applications before they are sent on for further awards)

7. 
Mail IAHPERD TOY’s awards winners to the District AHPERD honor awards chair.

8. 
Publicize selection by sending news releases to nominee’s local newspaper, Iowa Department of Education.

9. 
Deposit with the archivist the citations read by the recognition chair and any supporting material.

10. 
Notify the IAHPERD President of the names and addresses of all award recipients so that congratulatory letters may be sent and the award winners names included in the convention material (if possible or wanted).

11. 
Submit to the secretary of the IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code E-11), regarding the awards presented.  Review the content of this annual report with incoming chair and share rationale concerning any recommendations.  

12. 
Give to the incoming chair pertinent committee materials.

B.   Committee members:

1. Assist the chair as needed in carrying out the duties of the committee.

2. Select the recipients of the awards.
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OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

RECREATION COMMITTEE

I.   NAME:  The name of this committee shall be the recreation committee of the Iowa Association for Health, Physical Education, Recreation and Dance.

II.  ORGANIZATION:  The recreation committee is a standing committee.  This committee shall be 

     responsible to the vice president of the physical education and sport division.

III. OFFICERS:

A. 
Eligibility:  Any member of IAHPERD is eligible to serve as the chair or as a committee member. 

B. 
How Selected:  The chair shall be appointed by the president of IAHPERD. Committee members shall be selected by the chair.

C. 
Term of Office:  The term of office for all committee members is one year.

IV. General Purpose: The purpose of the committee shall be to disseminate information on recreation through programs at the fall convention, articles in the state journal and various 

                            newsletters, and district workshops.

V. DUTIES:

A. 
Chair:

1. 
Attend, participate in and vote at the meetings of the legislative council.

2. 
Serve as the IAHPERD liaison to the Iowa Parks and Recreation Association.

3. 
Plan convention programs for recreation in cooperation with the vice president of the physical education and sport division.

4.     Requests for special funds for convention programs are to be submitted to the vice president of the physical education and sports division.

5. 
Arrange and conduct these convention programs 

6. 
Contact program participants and make all necessary arrangements for their appearance on the program.

7. 
Contact the convention manager and specify the space, equipment, speaker platforms, tables, chairs, etc., which will be needed for the committee programs.

8. 
Preside at the program sessions and meetings for this committee.

9. 
Write “thank you” notes to participants in the programs following the convention.

10. 
Submit to the secretary of the IAHPERD, at the fall meeting of the legislative council 15 copies of a report (Code E-12), regarding committee activities.

11. 
Give pertinent committee materials to the new committee chair and review the content of the annual report, sharing rationale concerning any recommendations.

B. 
Committee members:

1. 
Assist in the conduct of this committee as directed by the chair. 

2. 
Submit ideas and suggestions for programs to the chair.

3. 
Attend legislative council meetings with the proxy vote of the chair if requested.
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OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

RETIREES COMMITTEE

I.   NAME: The name of this committee shall be the retirees committee.

II.  ORGANIZATION:  The chair of the retirees committee is a president’s appointee and is responsible to the vice  president of the health division.

III. OFFICERS:

A. 
Eligibility:  Any IAHPERD member may serve as chair or member of the retirees committee.

B. 
How Selected:  The chair shall be appointed by the president.  Committee members shall be selected by the chair.

C. 
Term of Office:  The chair shall serve for one year, and such additional committee members as appointed shall serve for one year.

IV. GENERAL PURPOSE:  The general purpose of this committee is to assist in meeting the 

current objectives of the AAHPERD committee on aging and retirement by working at the state level and to carry on such additional activities deemed by the chair as best serving the interests of IAHPERD in the area of aging and retirement.

V. DUTIES:

A. 
Chair:

1. 
Attend and participate in legislative council meetings.

2. 
The chair shall direct the work of the committee.  Such work shall include liaison with comparable district and national committees and directing the state effort of national and district efforts.  Such work shall also include stimulating and directing those efforts that are unique to meetings the needs of IAHPERD in the area of aging and retirement.  Such efforts will usually include promoting one of more convention programs and soliciting these programs from the retired members, through mailing or phone calls, and publications in the area of aging.

3. 
Plan one or more programs for the fall convention in cooperation with the vice president of the health division.

4.     Requests for special funds for convention programs are to be submitted to the vice president of the health division.

5. 
Contact program participants and make all necessary arrangements for their appearance on the program.

6. 
Contact the convention manager and specify the equipment, space, speaker platforms, tables, chairs, public address system, etc…, that will be needed for the program.

7. 
Preside at the program.

8. 
Write thank you notes to participants in the program following the convention.

9. 
Submit to the secretary of IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code E-13) on the activities of the chair throughout the year.  Give a copy and review the content with the incoming chair and share rationale concerning any recommendations.

B. 
Committee members:

1. 
Solicit retired physical education, health, recreation and/or dance persons to become involved in IAHPERD.

2. 
Shall assist the chair as needed in carrying out the duties of the committee.
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IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

STRUCTURE AND FUNCTION COMMITTEE

I.   NAME:  The name of this committee shall be structure and function committee of the Iowa Association 

     for Health, Physical Education, Recreation and Dance.

II.   ORGANIZATION:  The structure and function committee is a standing committee.  This committee shall 

      be responsible to the immediate past president of the IAHPERD.

III. OFFICERS:

A. Eligibility:  Any member of IAHPERD and a past president of the IAHPERD are eligible as members.

B. How Selected:  This committee shall consist of three past presidents with the immediate past president serving as chair.  All committee members are selected by the chair.

C. Term of Office:  The term of office for the chair and all committee members shall be one year.

IV. GENERAL PURPOSE: The purpose of the committee is to oversee the compliance and maintenance of the IAHPERD constitution and By-Laws.

V. DUTIES:

A. 
Chair:

1. 
Direct and be responsible for the work of the committee.

2. 
Submit in written form all recommended changes in the Constitution or By-Laws to the president for approval by the Executive Board.

3. 
Submit such changes approved by the Executive Board to the State Journal or Newsletter for publication prior to Legislative Council Action. (Mailed one month prior to action.)

4. 
Present to the legislative council for final approval any such recommended changes that have been published or mailed to the entire membership one month prior to the legislative council meeting. (Legislative council gives final approval for By-Laws.)

5. 
Submit to the Fall Journal or Newsletter any constitution changes that have been approved by the legislative council.

6. 
Present to the general membership at the fall convention for adoption any proposed amendments to the constitution that have been published as approved by the legislative council.

7. 
Present to the legislative council for final approval any revisions to the Operating Code which have been approved by the Structure and Function committee.

8. 
Submit to the secretary of IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code E-14), regarding committee activities.  Review the content with the immediate past president and share rationale concerning any recommendations.

9. 
Give to the incoming chair pertinent materials and any items that need to be republished or voted on.

B. 
Committee members:

1. 
Offer guidance to the executive board and/or legislative council when requested or when desirable.

2. 
Be constantly on the alert for new ideas to improve the structure and function of the State Association.

3. 
Hold special meetings at the discretion of the chair.  If no meetings are called for during the year, the committee should arrange to meet at the state convention.

4. 
Conduct by mail or meeting at any time or whenever practical, any matters of business pertinent to the State Association.

5. 
Preview changes in the Constitution and By-Laws and submit recommendations in writing to the structure and function chair for committee action.

6. 
Update the standing rules annually and send a copy to each member of the legislative council.
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IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

STUDENT AFFAIRS COMMITTEE

I.   NAME:  The name of this committee shall be the student affairs committee (SAC) of the Iowa Association for Health, Physical Education, Recreation and Dance.

II.  ORGANIZATION: The chair and advisor(s) of the student affairs committee are responsible to the president-elect of the IAHPERD.

III. OFFICERS:

A. 
Student affairs advisor(s) shall be appointment by the president of IAHPERD for a term of three years.

B. 
A student chair shall be elected by the students during the annual student meeting held at the IAHPERD Convention.  The term of office of the chair shall be one year.

1. 
Qualifications include:

a. Must be a full-time student at a two or four year Iowa college or university.

b. Have one full year or more remaining until graduation.

c. Be in good academic standing at his/her college or university.

2. 
Names shall be solicited for the ballot at least one month prior to the convention through an open application process.  Names may be placed in nomination during the election meeting.

3. 
The student chair position shall be filled by the person receiving a plurality of votes.

C. 
An operating executive committee of three to five students shall be appointed by the student chair and shall be representative of the interests of all colleges and universities in the state of Iowa which have professional preparation programs. The SAC may elect additional officers for this committee. The term of committee members shall be for one year.

D. 
If an operating executive committee member resigns, the student chair shall appoint an alternate to complete the term of appointment. If the student chair resigns or leaves school, the operating executive committee shall replace the chair from the members within the committee.

IV. GENERAL PURPOSE: The purpose of the committee shall be to disseminate information on student affairs through programs at the fall convention, articles in the state journal and various newsletters, and district workshopS.

V. DUTIES:

A. 
The student chair shall:

1. 
Attend, participate in and vote at the meetings of the legislative council. Report student affairs committee activities and business.

2. 
Conduct all business meetings of the student affairs committee and/or its executive committee.

3. 
Appoint and coordinate the work of student affairs committees.

4. 
Prepare materials for publication in the IAHPERD Journal and for the newsletters.

5. 
Plan convention programs for students in cooperation with the president.

6. 
Arrange for speakers and conduct SAC convention programs.

7. 
Contact program participants and make all necessary arrangements for their appearance on the program.

8. 
Preside at student affairs meetings.

9. 
Write “thank you” notes to participants of SAC programs following the convention.

10. 
Plan with the student affairs executive committee a special social activity for the students at the convention.

B. 
The advisor(s) shall:

1. 
Serve as an ex-officio member of the IAHPERD legislative council.

2. 
Guide the student executive committee in their responsibilities.

3. 
Keep the IAHPERD president informed of student affairs committee activities.

4. 
Contact the convention manager and specify the space, equipment, speaker platforms, tables, chairs, etc., that will be needed for the section programs.

5. 
Keep a record of the following for transfer to succeeding faculty advisors:

a. 
Student affairs committee codes.

b. 
Accurate record of council projects and committees, including personnel involved.

c. 
Copies of convention programs.

d. 
List of student affairs executive committee members.

6. 
Select a scholarship award committee consisting of five IAHPERD professional members.


        a.  The purpose of this committee shall be to formulate and implement procedures for the granting of the annual scholarships to college students who are sophomores or juniors  who plan to enter the health, physical education, recreation or dance profession or its related fields.  Committee members can share in the implementation of those duties listed for the chair.

        b.  Type of Scholarship:

      
1.  Length: one year award. A sophomore recipient may reapply for the junior award so that the scholarship may be awarded to the same person for two years, however this is not automatic.

     
2.  Recipient: can change schools as long as the school is in Iowa.

     
3.  Amount: Two, $1,000.00 scholarships can be awarded each year.

      
4.  Grade Average: must have a 2.5 grade point average as indicated on a current 

                   transcript.

              5.  Eligible: any Iowa college sophomore and junior enrolled in health, physical 

                    education, recreation, dance or a related, non-medical field.

        c.  Qualifications:

              1.  Involvement in student activities and professional organizations

              2.  Need for the scholarship

              3.  Academic achievement (to include review of a current transcript)

              4.  References

7. 
Serve as chair of the scholarship selection committee.  Determination of recipient if after all committee members have voted, there is not a clear winner.

8. 
Disseminate information concerning the scholarship program to colleges and universities offering professional programs in HPERD and send scholarship flyer and application forms to the department head or contact person of each school in Iowa.

a. 
Upon receipt of application, a letter is to be sent to each applicant to acknowledge their application.

b. 
Each applicant is notified of the committee’s decision by May 15. Applicants are ranked with two determined as the recipients, and two as the alternates. These are announced at the spring legislative council or executive board meeting.

9. 
Notify the persons who are to be the recipients of the scholarships and extend an invitation to attend the fall convention where they will be officially recognized.  A certificate will be presented at this time.

10. 
Notify the recipients’ hometown newspapers, IAHPERD Journal editor, and/or Newsletter editor.

11. 
Notify the IAHPERD treasurer by September 10 to send the check to the recipients’ school financial aid office.

12. 
Notify the IAHPERD President so that congratulatory letters may be sent to the recipients, and their names included in the convention award material, if possible.  Notify the recognition chair, and the archivist of the names and addresses of the recipients.

13. Submit to the secretary of IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code E-15), regarding award recipients and student affairs activities.  Review the content of this annual report with the incoming chair and share rationale concerning any recommendations.

14. 
Give to the incoming chair any pertinent materials.

    C.    The SAC operating executive committee members shall:

                1. Assist in the planning of special projects and social events for students. 

    2. Disseminate information to student constituencies pertaining to SAC and IAHPERD            activities.

    3. Seek information and services desired from SAC and IAHPERD.

                4. Assist in the arrangements for and the operation of SAC convention programs.

    5.
Formulate a list of recommendations for activities for the incoming SAC chair and SAC 
operating executive committee.
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OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

ARCHIVIST/NECROLOGIST

I.   NAME:  The name of this office shall be the archivist/necrologist of the Iowa Association for 

     Health, Physical Education, Recreation and Dance.

II.  ORGANIZATION:  The archivist/necrologist is a presidential appointee.  The Archivist/Necrologist is 

     responsible to the secretary of the IAHPERD.

III. OFFICERS:

A. 
Eligibility: Any member of IAHPERD is eligible to serve as the archivist/necrologist.

B. 
How Selected: The archivist/necrologist shall be appointed by the president of IAHPERD.

C. 
Term of Office: The term of office for the chair shall be one year.

IV. GENERAL PURPOSE:

A. 
Keep a historical record of the association, including relevant artifacts from each year.

B. 
Prepare obituaries in the case of death of present or past officers and active members or retired members of the IAHPERD.

C. 
The Archivist/Necrologist, district representative, or any friend of the deceased may write obituaries.

V. DUTIES:

A.
Attend and participate in legislative council meetings.

B.
Keep records for each year of all proceedings of the IAHPERD, including the following:

1.
Copy of the latest Constitution and By-Laws.

2.
Copy of the Operating Code.

3.
Annual reports, minutes, journals, newsletters, and membership lists.

4.
Distinctive contributions of members not included in other sources.

5.
Matters and records of historical significance.

6.
Honor award recipients.

7.
Scholarship award recipients.

8.
Publications.

9.
Picture of the President of IAHPERD.

C.
Request the district representatives to submit any items of historical importance from their area. Confer with the district representatives early in the school year and give each representative a form to report deaths of members occurring within their district.

D.   Solicit all proceedings of the executive board and legislative council during the current year to be tabulated and incorporated in the historical report.  The report of these proceedings is to be sent to the archivist by the secretary.

E.    Write, or have written, a brief historical account of the year and add same to the written historical document on record.

F.    Upon receipt of a death notice the archivist/necrologist  will obtain copies of the “In Memoriam” and send it to the president, secretary, and Journal editor.

G.   Be responsible for sending a letter of sympathy from the Association to the family  of the deceased.

H.   Record all deaths in the archives and send a report to the archivist of Central District AAHPERD.

I.     Contact the executive director to have memorials arranged.

J.    Remind the IAHPERD President to have a moment of silence for such reported membership deaths.

K.    File the historical report, proceedings and all pertinent collected material in the Special Collections Library, University of Northern Iowa, Cedar Falls, Iowa, 50614


L.
Make copies and forward any pertinent materials that may be requested by the historian and archivist for the Central District AAHPERD and any items(s) of interest to the national AAHPERD office.

M.   Submit to the secretary of the IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code F-1), regarding the collections and (Code F-7) reported death(s) for the year. Review the content of this report with the incoming archivist/necrologist and share rationale concerning any recommendations.

N.  Give the incoming Archivist/Necrologist the inventory of historical items that have been preserved or other pertinent materials.

IAHPERD

NECROLOGY REPORTING FORM


Full Name

Date and Place of Birth

Family Background (if related to profession)

Place and Date of Death

Cause of Death

Professional Training and Education

Experience and Positions Held

Position at Time of Death

Specific Services or Contributions

Next of Kin (Name and Address)

Letter of Sympathy Sent

Please use the reverse side for a tribute to the deceased by a family member or friend.  Please return this information to the current IAHPERD archivist/necrologist
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OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

CONVENTION MANAGER

I.   NAME:  The name of this office shall be the convention manager of the Iowa Association for 

     Health, Physical Education, Recreation and Dance.

II. ORGANIZATION: The convention manager is responsible to the president of the IAHPERD

III.  OFFICER:

A. 
Eligibility:  Must be a member of IAHPERD.

B. 
How Selected: The convention manager shall be appointed by the president of IAHPERD.

C. 
Term of Office: The term of office for the convention manager shall be for one year.

IV. DUTIES:

A. 
Attend, participate in and vote at the meetings of the legislative council.

B. 
The convention manager shall work with the president of IAHPERD and the vice presidents in coordinating all convention programs.

C. 
The convention manager, together with the executive director, the vice presidents and the president shall see that a budget outlining estimated expenses and income is proposed and administered.

D. 
The convention manager shall attend all meetings of the executive board if requested to do so.

E. 
Within three months following the convention, furnish to the secretary of IAHPERD 15 copies of the final convention summary report (Code F-2). (Copies should go to immediate past president, president, president-elect, future convention manager, vice presidents-elect, secretary, treasurer and archivist.  Extra copies are to be given to the secretary or kept on file by the convention manager.)

F. 
Fall Convention:

1. 
Make contacts with all school-related personnel.

2. 
Contact Convention Bureau or Chamber of Commerce.

3. 
Contact and make arrangements at chosen hotel/motel.

4. 
Publicize location, date, and theme of the convention to:

a. IAHPERD members

b. College and university personnel

c. Local newspaper and radio


          d. IAHPERD newsletter


          e. IAHPERD Journal

 
          f.  Department of Public Instruction


          g. Iowa High School Athletic Association


          h. Iowa Girls High School Athletic Union


          I.  School districts in Iowa

5. 
Appoint necessary committees (registration, exhibitors, banquet, program, hospitality, transportation, etc.) and develop a time schedule and suggestions for follow through.

6. 
Determine location and time for all convention programs.

7. 
Notify president and president-elect, and immediate past president of hospitality room for the president’s all-convention social.

8. 
Establish pre-registration and registration procedures and collect needed materials and forms.

9. 
Contact exhibitors, establish prices, location, and make confirmations.

10. 
Establish hospitality guidelines and provide needs (name tags, student helpers, refreshments, room, etc…) to meet these guidelines.

11. 
Prepare a financial report to include: income from what sources and who handles money; expenditures for program speakers, programs, materials, hospitality, school expenses, and personal expenses.

12. 
Arrange for an attendance count at each meeting.

13. 
Prepare a convention summary which includes samples or actual information about the above duties.  Evaluate all meetings, rooms, registration, meal functions, and physical changes needed for convention improvement.

14. 
A financial report shall be prepared for audit.  Send the final report to the treasurer including a balance of funds or a request for funds if a deficit.  A report shall be given at the Spring executive board meeting.

15. 
Arrange for onsite personnel assistance to carry out Convention Manager responsibilities.

16. 
Secure material for a display at the preceding year’s Convention to encourage attendance the next year.

D-1 to D-16                                                          IAHPERD

OPERATING CODE

(In addition duties outlined below, refer to stipulated outlined in the Constitution.)

AEA DISTRICT REPRESENTATIVE

I. NAME: The name of this office shall be the district representative of the Iowa Association for Health, Physical Education, Recreation and Dance.

II. ORGANIZATION: The AEA district representative is responsible to the AEA district representative coordinator.

III. OFFICERS:

A. Eligibility: Must be a member of IAHPERD.

B. How Elected: The district representative shall be appointed through the office of the president of IAHPERD.

C. Term of Office: The term of office for the district representative is one year.  

D. Vacancy: In case of vacancy in a position of district representative, the district representative coordinator shall appoint a person to fulfill the unexpired term.

IV: GENERAL PURPOSES: The general purpose of the AEA district representative is to assist in the dissemination of IAHPERD information and materials to professionals in their districts. Officers are responsible for representing their district.

V. DUTIES

A. Attend, participate in and vote at the meetings of the legislative council.

B. Request a roster of IAHPERD members in the district from the membership director, and maintain an accurate roster.

C. Coordinate the efforts in his/her district to obtain members for IAHPERD and AAHPERD.

D. Solicit new members and renewals at district meetings, and by personal contact, or by mail.

E. Contact city directors, athletic directors, principals, and superintendents concerning workshops and meetings held in your district.

F. Submit items to the Newsletter editor.

G. Promote and publicize at least one meeting or workshop in your district each year.

H. Recommend candidates for the following awards: Honor, Distinguished Service, Outstanding Elementary, Middle School, and Secondary Physical Education Teachers of the Year; Outstanding Health Teacher of the Year; Outstanding Kindergarten to Twelfth Grade Dance Teacher of the Year; and Public Relations, Friends of Physical Education, and (IGWS) Pathfinder.  Send nominations to the Recognition Committee chair.

I. Recommend candidates for IAHPERD officers to the chair of the nominating committee.

J. Give notice to the necrology chair of the death of any IAHPERD member in the district. 

K. Advertise the convention program and other IAHPERD activities.

L. Submit to the secretary of the IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (D-1 to D-16), regarding district activities.  Review the content of this annual report with the incoming district representative and share rationale concerning any recommendations.

B-3

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

DISTRICT REPRESENTATIVE COORDINATOR

I.   NAME:  The name of this office shall be the district representative coordinator of the Iowa 

     Association for Health, Physical Education, Recreation and Dance.

II. ORGANIZATION: The AEA district representative coordinator is responsible for the functioning of the AEA district representatives.

III. OFFICER:

A. 
Eligibility:  Must be a member of IAHPERD.

B. 
How Selected:  The district representative coordinator shall one of the AEA Representatives serving on the Legislative Council and shall be chosen by the AEA Representatives. The coordinator should have been a representative of one of the districts.

C. 
Term of Office:  The term of office for the district representative coordinator is for one year.

IV. GENERAL PURPOSE:

A. 
Serve as a liaison between the district representatives and the executive board. Communicate regularly with district representatives and the president. 

B.     Encourage district projects; coordinate and direct the activities of all district representatives.

V. DUTIES:

A. 
Attend, participate in and vote at the meetings of the legislative council.

B. 
Obtain a list of possible IAHPERD and AAHPERD members from the executive director. Divide this list into Area Education Agency (AEA) areas and send this list to each district representative.

C. 
Work with the membership director. Obtain an Iowa Membership list from the membership chair that has been divided into AEA areas. Send this membership list to each district representative.

D. 
Obtain a list of possible members from colleges and universities in the state. Update this list annually and send the appropriate list to each district representative, convention manager, membership director, president and president-elect.

E. 
Report deaths of members to Necrologist, nominations to the past president, and compile any items that need to be sent to the archivist.

F. 
Send notices of any workshops or clinics to all district representatives. Encourage the mutual sharing of district newsletters among all district representatives.

G. 
Publish in the IAHPERD Journal and/or Newsletters, information concerning workshops or clinics in any district.

H. 
Assist the IAHPERD president with appointments of persons to serve as district chair for each AEA district in the state. (If judged by the president to be necessary, one district representative may serve for two AEA districts.)

I. 
Submit to the editor, for each issue, news from the districts.  Send any news of importance to the president to be included in the Newsletter.

J. 
Submit approved expenses for meetings or workshops to the treasurer.

K. 
Submit to the secretary of the IAHPERD, at the fall meeting of the legislative council, 15 copies of a report (Code B-3), regarding district activities. Review the content of this annual report with the incoming district representative coordinator and share rationale concerning any recommendations.
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IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

JOURNAL EDITOR

I.   NAME:  The name of this office shall be the editor of the Journal of the Iowa Association for Health 

     Physical Education, Recreation and Dance

II. ORGANIZATION: The journal editor is responsible to the executive director of the IAHPERD.

III.  OFFICER:

A. 
Eligibility: Must be a member of IAHPERD.

B. 
How Elected:  Shall be appointed by the president of IAHPERD.

C. 
Term of Office:  The term of office is for two years.

IV. DUTIES:

A. 
Attend, participate in and vote at the meetings of the legislative council.

B. 
Solicit and edit material from members of the legislative council, college and university correspondents, district representatives, standing committee chairs, selected public school personnel, and AAHPERD releases.

C. 
Establish an editorial committee to assist in the production and distribution of two IAHPERD Journals during the year. (Select and edit articles, art work, layout, mailing, etc.)

D. 
Acquire local and national ads for the journals, if feasible.

E. 
Acknowledge all contributions and manuscripts for the journal and return vital materials to contributors.  

F. 
Arrange for the printing and mailing of a “soft-cover” journal.  An IAHPERD bulk mailing permit should be utilized, with assistance from the executive director.

G. 
Publish and distribute two journals:  one in the fall, preferably in October; and one in the spring, preferably in April.  The journal should carry a president’s message, list of officers and committee chairs at least once annually, calendar of events, committee reports, feature articles, programs, news items of the public school, college, state and national level, information on recent publication and other material of interest and value to the membership. Provisions should be made for a message by the president-elect in the spring issue and by the past-president in the fall issue.

H. 
Mail two copies of the journal to each author of an article appearing in the journal, two copies to the archivist, and one copy to each advertiser.

I. 
Mail one copy of the journal to each paid member of IAHPERD, to state journal editors on an exchange basis, and to the Governor of the state, State Legislative leaders, the Superintendent of Public Instruction, the Iowa State Education Association, and other allied associations.

J. 
Mail one copy of the journal to the president and president-elect of the Central District and national Alliance of AAHPERD, and to the managing editor of the journal published by AAHPERD.

K. 
Send copies of each journal to the Iowa Heart Association, the superintendent of the D.O.E. Chair of the Education Department of the Iowa House and Senate, members of the Governors Council on physical fitness.

L. 
Maintain a file of journal and newsletter issues received from other states at least for two years.

M. 
Maintain a file of all members of IAHPERD.  Membership lists are mailed to the editor from the state membership director.  Mail a copy of the journal to new and renewed subscribers.

N. 
Maintain a list of library subscribers and update as new or renewed subscribers are enrolled and mail a copy of the most recent journal.

O. 
Release any duplicated notices or information sheets which are requested by members of the legislative council.

P. 
Submit to the secretary of IAHPERD, at the fall meeting of the legislative council, 15 copies of the annual report (Code F-3), regarding journal activities.  The report should contain accomplishments, acknowledgments, and recommendations.

F-4





IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

MEMBERSHIP DIRECTOR

I.   NAME:  The name of this office shall be the membership director of the Iowa Association for 

Health, Physical Education, Recreation and Dance, and state chair for the American Alliance for Health, Physical Education, Recreation and Dance.

II. ORGANIZATION: The membership director is responsible to the executive director of the IAHPERD.

III.  OFFICER:

A. 
Eligibility:  Must be a member of AAHPERD and IAHPERD.

B. 
How Elected:  The membership director shall be appointed by the president of IAHPERD.

C. 
Terms of office:  The term of office begins at the end of the annual fall convention and continues until the end of the following fall convention.

IV. DUTIES:

A. 
Duties related to the Iowa Association:

1. 
Attend, participate in and vote at the meetings of the legislative council.

2. 
Maintain an up-to-date file of members and their addresses.  Keep student and professional members on separate lists.

3. 
Furnish a copy of all active members to each executive board member as soon after the annual fall convention as possible.

4. 
Forward current membership information regularly for the computer file, the president, the executive director, the Journal and Newsletter editors, the district representative coordinator, and any others requesting this information. Two copies are to be forwarded regularly to the archivist.

5. 
Work with the district representative coordinator. Discuss plans to promote membership for reaching and renewing the following:

a.  Current members and student members

b.  University and college potential members

c.  National AAHPERD potential members

6. 
Take memberships at the annual fall convention.  Assistance should be provided by IAHPERD members appointed by the convention manager.

7. 
On October 1, contact members for renewal.  Memberships expiring at convention time should be followed up immediately after this annual meeting.

8. 
Submit to the secretary of IAHPERD at the fall meeting of the legislative council, 15 copies of the membership report (Code F-4), regarding activities. Review the content of this report with the incoming membership director and share rationale concerning any recommendations.

B. 
Duties related to AAHPERD:

1. 
Request national membership roster from the alliance headquarters in early August.  Send AAHPERD members Iowa membership information.

2. 
Send the Iowa membership roster with the number of common members to the alliance headquarters in September.

3. 
Request and utilize promotional materials which are provided free of charge by the national office for distribution at state and local meetings and inclusion in state mailings.

4. 
Keep informed of AAHPERD procedures relative to the Association’s membership program and cooperate with the requests regarding membership activities.

F-5

IAHPERD

OPERATING CODE

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

NEWSLETTER EDITOR

I.   NAME:  The name of this office shall be the newsletter editor of the Iowa Association for Health, 

     Physical Education, Recreation and Dance.

II.  ORGANIZATION: The newsletter editor shall be either the president of IAHPERD or an appointee of the  

     President and is responsible to the executive director of the IAHPERD..

III. GENERAL PURPOSE:

A. 
Produce and distribute an information newsletter at least twice a year to the membership of IAHPERD.

B. 
Two of the newsletters shall be sent to: 
      1.   All physical and health educators on the DOE list and college general mailing list

              2.   All directors of professional programs in the state. 

C.     Two copies of each newsletter shall go to the archivist.
 

D. 
Maintain a file of all members of IAHPERD. Membership lists are mailed to the editor from the state membership director.  Mail a copy of the newsletter to new and renewed subscribers.

IV. DUTIES:

A. 
Attend and participate in the legislative council meetings.

B. 
Collect and prepare information of interest to the membership of IAHPERD, have it printed in newsletter form and distribute it to all current IAHPERD members.

C. 
Submit to the secretary of IAHPERD at the fall meetings of the legislative council, 15 copies of a report (Code F-5), regarding activities, and cost. Review the content of this report with the incoming newsletter editor and share rationale concerning any recommendations.

D. 
Give to the incoming newsletter editor any pertinent materials.
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                       WEBMASTER

(In addition to duties outlined below, refer to stipulations outlined in the Constitution.)

WEBMASTER

I. NAME: 
The name of this position shall be webmaster of the Iowa Association for Health, Physical Education, Recreation and Dance.

II ORGANIZATION: The web master is responsible to the Executive Director

III. OFFICER:


A.
Eligibility: Must be a member of IAHPERD


B.
How Elected: Shall be appointed by the president of IAHPERD.


C.
Term of Office: The term of the office is for two years.

IV. General Purpose: Prepare, publish, and maintain the web site at http://www.iowaahperd.org

V. DUTIES:


A.
Attend, participate in and vote at the meetings of the legislative council.


B.
Solicit and edit material from members of the legislative council, college, university  correspondents, district representatives, standing committee chairs, selected public school personnel, and AAHPERD releases..



C.
Maintain an email based ListServ known as IAHPERD-eNewsletter that will be available to IAHPERD members as well as other interested parties.


D.
Publicize the web site and ListServ in IAHPERD print material as well external publications.


E.
Submit to the secretary of IAHPERD at the fall meetings of the legislative council, 15 copies of a report (Code F-6), regarding activities, and cost. Review the content of this report with the incoming webmaster and share rationale concerning any recommendations.

ADDENDUM – STANDING RULES

1979


The state director of physical education shall serve as an ex-officio member of the legislative council.  (DOE, 1993)

1982


$150.00 for Honor Award winners.

1982


Jump Rope for Heart coordinators IAHPERD membership will be paid by the American Heart Association.

1986


If that coordinator collects $300.00 or more.

1985


State convention

1. A room will be provided for the president-elect.

2. A room will be provided for the president.

3. If either room is shared by the past president, convention manager, executive director or spouse, the entire room shall be paid.  (Do NOT guarantee a room for the past president or convention manager.)

4. If either room is shared by other than above only ½ the cost of the room will be paid.

5. If there are more than two free rooms provided because of convention registration, these shall be used of out-of-state speakers.

1988


Convention programs participants from Iowa in the field of HPERD, should be members of the Association and register for convention.  Participants outside the field are considered guests.  Arrangements for guests must be made prior to the convention.

1990


Whenever possible, the Association will make mass mailings on recycled paper.

1990


Mileage shall be raised to match the level of state reimbursement.

1991


IAHPERD logo adopted.

1991


All licensed day care centers, schools, and parks should purchase playground and surfacing which conforms to the United States Consumer Product Safety Commission guidelines.

1991


The scholarship award shall carry the name of the deceased IAHPERD leader.  This leader shall have served as president or have been an Honor Award winner or “Teacher of the Year.”  Names shall be rotated.  The scholarship chair shall chair the “scholarship dedication committee” to select the name(s) each year.  The archivist and necrology chairs shall serve on this committee.  (1993)

1992


The president-elect ballot shall determine which candidate shall become the president-elect, and which shall become the vice president-elect of the general division.

1992


“Outstanding Teachers of the Year” honorees shall receive an award of $150 to be used as the individual sees fit.  The honorees are to report to their vice president on the stipend use.  This should be included in the year end report by the vice presidents.

1993


Increase the budget allotment amount to $200 (from $100) for the treasurer and financial committee.

1993


At the legislative council meetings, the legislative council members may vote to suspend the rules so that ALL PRESENT may vote (one vote per person and no proxies).  In the absence of a quorum of the legislative council, the executive council may vote to suspend the rules, in a like manner.

1993


Presidential citations may originate from either the president or the executive director.

1993 Create a legislative council position to be known as Applied Strategic Planning chairperson operating under the General Division of IAHPERD

1994 That with the 1995-96 fiscal year, each IAHPERD TOY or Health Education recipient receive a $150 honorarium and free registration to the IAHPERD convention for the following year (during which they are encouraged to present) 

1995     The IAHPERD professional dues be raised to $25 per year.

1996


IAHPERD gives a one year free membership to first year, first time teachers in the fields of health, physical education, recreation and dance who apply for membership.

1997


The IAHPERD code book be modified to include an Adapted Teacher of the Year award.

1997


Amend the budget to include a Dance Educator of the Year award at a stipend similar to that of the other Teachers of the Year.

1999


Effective June 1, 2000, IAHPERD revised membership dues be set at $35.00 per year for professionals and $15.00 for students.

1999


Any person who raises over $1,000.00 for the Iowa affiliate of the American Heart Association either Jump Rope for Heart or Hoops for Heart event shall be entitled to an IAHPERD membership at the discounted price of $10.00 per year.

1999


IAHPERD reimburse the director $3,000.00 per year for services rendered and expenses paid not to exceed $2,000.00.

1999
A Technology Coordinator be established as appointed by the president.

 2001    Secretary and Treasurer be voting members of the Executive Board.

2001
Students attending Leadership Development Conference be IAHPERD members.

2002
New by-laws are passed.

2002 IAHPERD mileage reimbursement match the state level at .365 per mile.

2003 IAPERD will support students to attend conventions up to the amount of $50, if the students supply the appropriate receipts.

2004
Accept the operating code for Fitness Promotion Chair

